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- GENERAL INTRODUCTION
TO THE SERIES

by W. E. DOUBLEDAY, HON. F.L.A.

THIS new Series of Handbooks is intended to supplés
ment the larger Manuals issued by Messrs. George Allen
& Unwin and the Library Association under, the' tle
of The Library Association Series of LibraryManuals.

There are some aspects of Library Work which,
although by no means unimportant, ate'of themselves
insufficient to require a full-sized/manual, and there
are other phases which in a cofopfehensive textbook
of manageable dimensions ;:oiild be dealt with only
in a general way. The Handbeoks will adequately cover
these subjects and wilkiglso treat of certain special
topics which hithertpdhiave escaped the attention which
they deserve, or whith—owing to recent developments
—demand recorisidleration.

Since Libsacy practice must always be in accordance
with the pafticular requirements of different types and
sizes 'of,\ﬁbraries, variant methods will be indicated
frorQ\’t'ime to time, and a working basis for individual
adoption and comparative study will thus be provided.

(“Pniversity, Municipal, School, and Special Libraries

) —rural as well as urban—will be comprehended within
the scope of the Practical Library Handbooks, and in
each instance the latest advances will be described.
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This smaller Seres Is issued independently by
Messrs, George Allen & Unwin Ltd., and the range
is sufficiently wide o make the volumes appeal to ~
Administrators, Librarians, Assistants, and Studenrs

Libraties Act of 11,
07\
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PREFACE

Ehut fohich thy father olbe
Bath left thee to possrane;
Boe thon thut hearlie holte
Eo shofo hps loorthpnrsse.

'\
—Oid Inseription wsed as the motte of the
Photographic Record and Survey of Siirrey.

L

This little book on one of my enthusiasmswlléé' been
written in the busiest year of my life, and miust have
many shortcomings. It claims to be ne more than a
brief description of work which I hg‘@:}een done with
some success in the collecting, conserving, and exploit-
g of the materials of local history. Much of this I
naturally learned at my owpfibrary, especially when
I was working with Mr. L{Stanley Jast. It follows that
Croydon and its Surrey, collection figure largely in my
pages, and I ask other librarians who are doing this
work elsewhere 40, To}give that in the hope that some-
thing may emerge from it which may interest them,

I do net(possess any special knowledge of many
things which form part of a good local collection, and
this Qf’{ﬂ"bc quite obvious to the expert who may
glafice’ through it. My concern has been with the

_obvious interest of the work, and with methods of
\Handling material rather than with an exposition of
" what is to be found in that material, The list of books
at the end, which I owe to Dr. C. B. M. Siilick,
contains as much as any librarian, who is interested

N

2\

A
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to pursue subjects further, is likely to absorb, unless
his aim is to become a specialist,

I am indebted to the various authorities whom I
have quoted, as, quite clearly, a book like this musv\
be mainly the work of others. To my coHeagues,

Henry A. Sharp, Mr. Kenneth Ryde, and Miss_
J. Culverwell, I have to make acknowledgmeht»s for

assmtance. \ §
Ww. C. BERW{GK SAYERS
\ l
\\
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LIBRARY LOCAL COLLECTIONS

CHAPTER I
OUR PURPOSE o\

AILL roads and paths in the English village qcntre in
the church; from there has radiated much\6f) English
life, its ethics, laws, ways of speech; such art as it
knew was in its architecture, its frescoes,painted roofs,
and stained glass; and its monumeiifs linked the gener-
ations. In short, it was, and i is,, the’ brief abstract and
chronicle of the life of our gebple This is merely one
objective statement of a fact to be discerned by all who
care to contemplate our“country for a few minutes
from the point of vmw of its story. Such villages are
only a microcos (of ‘the whole. The imaginative man
of to-day, passing along an English road, if he have
time to obsgrv'e it well, must see that thousands of
years of Jtuman life lic behind so contracted an area

mtxsh Isles. The windings of the roads on which

maves, the contours of the hills, courses of streams,
shapes of fields and woodlands with the apparently
Stratic directions of hedges and banks, the colour of
" the soil—white, red, brown, black—the siting of
church and homestead; all these are what they are
because Nature and Man move in relationship, and
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Man has accepted his necessities. In the British Isles
there can be few corners which are not in their measure
shrines of the long Interesting past of our country:

- All that tread O\
The globe are but 2 handful to the tiibes o
‘That slumber in its bosom, \ .

Ignorance of these things is natural enough, but the
map kives only if we are aware of its history, It is a

iliar paradox that many men cat recount some
part of the history of Rome, or veir of Polynesia, who
are without the most vague idésd) of the history of the
street in which they dwel]. Somie, in and near London,
do not even know under what local authority they live.
Yet, by another Paradox, Wwhen local history is brought
before them in any-living way they are alert enough
to read or hear, i.[‘he recognition of this in this century
has brought ediipators to the view that the best approach
0 history’iﬁ%eneral Is through the history of the home
town or'village; that the best subject which a child
mayuse’ is one of his own neighbourhood, and- that

history as well a5 the old town,

If in a lesser degree.
The interest ang importance >

of this study may be

Q!
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to the streets; how did they come to be named as they
are? Obvious reasons present themselves for the
various “Church™ streets, lanes, and alleys, although
it will sometimes be found that subsequently inter-
posed buildings make the names seem to be misplaced.

N

That they do seem 1o, leads us to discover why, and( ™

50 a mew set of facts emerges. “High” streets .are
usually simply explained. Then, a study of old fuaps,
enclosure awards, and similar documents, shows that
a great many names are survivals of landowhers who

~ have long faded from memory. A whole Series will be

found to indicate when roads were’Q'u}lt, as do those
of Alma and Inkermann from\‘Crimea time, and
Consuelo and Tugela from the Boer War; there are
many such. Again, prominent citizens, mayors,
council-members, and se\on, have often their most
lasting memorial in s;reét'names. Some notion, too, of
the literary, artisti¢y, 'and other propensities of the
people may betinferred from streets which bear the
names of poetjartist, and musician. Some tell us where
their buildef; was born or spent his honeymoon, and
the names-of his children. The method may be extended
to %)’gn’ spaces and public buildings, and, perhaps
mostof all, to private homes. A whole world of informa-

3ion is obtained in this way, the results of which are
~remarkably illuminating as well as useful. Towns, the

most commonplace superficially, are nearly always
vivid with romance, It must not be inferred from this

that I expect the local collector to be the local historian
B

»
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as a matter of course, He is, in fact, often 80, but the
main purpose of the collector Is to get the materia
together from which any other worker may make the™
deductions of the historian. T do mean that if” some
Systematic approach, of which the study of, Stteet
names is merely an example, is made by the collector,
the results also are likely to be systematic arid Compre-
hensive. RS

Much could be sajd og the utilitarian’ side of local
collections, They are not made with-ady direct business

concerned. T have seefty however, a set of maps from
- 0 own local collection produced with effect in court
to prove legal obligation to mamtain a thoroughfare.
Although th&*in‘dication on 2 map of a road does not
verify a riglﬁ«of Wiy over it, the existence of that road

cultie§ in tll1e Past was that such collections were made
by private ndividugls—anq, alas, sometimes by public
collectors—in 5 most haphazard Inanner. Great masses

of 2pparently unrelared material seem to accumulate
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m the dwellings of some men, to the exasperation of
good housewives and the faint contempt of callers
who are not members of the dusty brotherhood of
collectors. It was laid down years ago that the business
of the collector was to get everything and to leave its,
appraisal to posterity’: which often also meant, leaye.))
its sorting and proper arrangement as well. Such
altruistic, I may say egotistic, Kind of collectifig, has
its advantages if the collection passes by itsCmaker’s
will to a library or other institution where it is pre-
served and made available, but it represents melan-
choly waste if, as often has happenéd; it is destroyed
as useless junk by mourning but gelieved relatives. It
has no other commendation_ for- the modern librarian.
His attitude to all material i ) 10 make it live by classify-
ing and cataloguing 13: to exploit it in the public
interest from the first. The conclusive justification for
this is that the local'collection can be said to have no
beginning or~ei£d; new material may arrive at any
moment, andit should be assigned to its place at once.

These, appear to me to be the primary and convinc-
ing reagoms why in every town, village, or other group-
d‘ﬁluling of men, there should be some systematic

gffort to preserve its records. Mainly it is done by the
_o\public library which gives the name Local Collection

to the gathering it makes of written, printed, graphic,

and other records of the doings of its people; but it

will have been assumed that several local collections
¥ Brown's Manual of Library Economy, p. 399, 1920.
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have been enriched by the amassings of enthusiastic
private collectors, who have found fascinating occupa-
tion in working upon a small definite area of the &
county and in endeavouring to learn everything about
it from its natural conformation, soil, and climate ‘to
every form of use to which.man has put it as home or

working place, In doing this many objects, documents,

books, prints, photographs, and so on afelcollected;

and when these are brought into relition with other

collections their interest is heighten immensely.

The assumption made here ig that the collection
will be in the care of a publicquthority, such as the
urban or county library, ox, i1 some of its material,
the archives of county of*town, Some definition and
delimitation of the field are 2 necessary preliminary if
SUCCess is to be artained in the most effective and
economical manser. In the next chapter will be dis-
cussed the types’of materia] to be collected. Here the
question is: What areas shal] be covered and who is
to have-custody of the collection? The hint comes

M e British Records Association, which has
worked on the principles that “nagignal” material

\%i{:]ﬂd 80 into a nationa] institution, as of course the
ic

. Record Office or the British Museum 5 “county”
material shoyld £0 into the county town, and more
local mareria] into the «

own” to which it obviously
belongs. It must pe recognized that much local
material exists in ope COPy only, as is obvious where
deeds and other unique manuscripts are concerned;
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but it is also almost as true of old books, pamphlets,
maps, etc., or more modern ones that are out of print.
For every library and similar institution in one county
to be making a collection of the whole county must
mean expensive and mutually inimical competition, s

from which incompleteness for all must be the resulfy, %/

while the cost of the items has been forced up artifici-
ally. Co-operation and division of the spoils afe “here
as npecessary as in any activity, and consultanon
between those concerned should achieve)this, Where
county collections are concerned, it+mdy, and does,
occur occasionally that the COUDI}( Capital is more
inaccessible and much less Jmportant than some other
town, and in this case the mete convenient town may
be preferred. What is imporiant is that only one centre
shall collect for the coutity generally, while every town
collects specially for£he material concerning itself, and
perhaps its immedia}e suburbs.

Whether the\institurion which collects shall be the
library, the fnseum, or the archive centre will usually
be resolyed-by the simple fact that there are libraries
now m\ all counties and in most towns, whereas
miseems exist only in cermin towns, and archives in
.?.ftry few, If the three institations exist, there should

(\'again be co-operation, in which documents having

A\
N\

an archive character go to the archives, objects such
as coins, tokens, etc., to the museum, and literary
material to the library. It can be argued, of course,
that for the convenience of students everything upon
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a subject, whatever its form, should be in one place,
a perfectly logical argument in its way, but in actual -
practice the compromise suggested is probably the
best plan. It must be assumed here, however, that the
library will be the repository, and the modern referefied
library has been described appropriately as™\“the
communal study, bureau of information, and muniment
house.” If it did not do this work of presgrvation, in
Most towns it would not be dope officially at all. The
official attitude i church, manor, ‘agd municipality
has often been ope of ]amentab}e*ba}elessness; often
fegisters, minutes, and other reedrds have disappeared
from their Places, and are Somhetimes found in the
hands of private individl}gls’; Some counties, and a few.
towns, to-day 1ake systematic cage of their records;
most, certainly, havésnot done so ig the past. The
would-be maker of.a collection has often apathy and
METta 10 overeame, although 1 think there by been

Edinburgh Room, which contains ¢verything that can

: . with adequate shelving,
filing for Pamphlets, maps, ang other literary and

graphic material, 1y, the new Manchester and Sheffield
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public libraries fine apartments are devoted in the
same manner. In smaller towns, Worthing is notable
for its Sussex Room. These are examples amongst
many. Every other library, even if it does not possess a
special room, has a collection in its reference library.
Some have issued catalogues of their local collections.

Those from Birmingham and Gloucester are monur

mental, and there arc many others equally worthy i,
not so large. . L

If, then, I assume that the library is théhetne of
the Iocal collection, it is because in general this is the
case, and because this series of ha:@books is for
librarians. Experience tells me that)thi¢ is an abiding

interest of librarians; but I hopc, £00, that from their -

work others will be inspired £8 be interested in and
to share in the perfectmg of these collections.

,‘\

% e

¢\
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CHAPTER 1T

WHAT IS COLLECTED
' ‘O
WE have, it is assumed, defined the area of ¢ gtry,
the county or part of It, the town or village’g,. about

completeness and clarity i QUESWOrk. Thus, in my
Own case, Croydon collects eXtt metropolitan Surrey
and rigidly excludes from ,ﬂ;e"collection, as such, all
Inaterial dealing with that part of the county which was

inf:lude parts 'of\f{ent, Sussex, and Hampshire, but

provides g working rule, It may be better

v to Suggest that we shall endeavour o collect every

Manuscript, b'ook, bamphlet, magazine, broadside,
hewspaper, print, map, photograph, and other docy-
Tient that has beeg Preduced apous the area, and much
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that has been produced iz the area. Qur aim is to
include everything, except physical objects and speci-
mens which clearly can have no place in a library,
which shall illustrate the physical, natural, and civil
history of the land, every change it has undergone,

N

and every use to which its successive dwellers baye N

put it; and this inevitably includes the history of,the
dwellers themselves, their development, homes, 4ctivi-
ties, crafts, amusements, products—everything” from
their pedigrees to their epitaphs. This tnaterial, to
repeat, we get in every form, N\

We shall recognize, too, that our ‘@rea is not static;
life goes on, and ro-day will beHistory to-morrow—
a commonplace which suggests, that we should collect
material upon the passing hoiir. This rajses the ques-
tion: how far should the librarian create the material
he desires to have? Sheuld he be the copyist of records
kept elsewhere, but of interest to his people, if they
are not otherwi{& 4vailable? Should he have photo~
graphs or drawings made of current celebrations,
persons, bdldings which may be demolished, and
other sureet or landscape changes? The answer is that
it is Probably not his business to do more than to
CO,H%, but if he can influence the production of these

~things, he should certainly do so. As we shall see later,

o\
\

“librarians have energized, and indeed have often been

responsible for, the forming of societies to make these
records. If the librarian has time or means to do more
he will undoubtedly use his own discretion as to how

‘5
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far he is able to go in original work. He must not do
it to the detriment of his own more general work ag
a librarian, This obvious fact would not seem to need
Testatement, but there have been 100 many examples of N
librarians suddenly becoming obsessed with musem;
publicity, or local collection work to the real \dis-
advantage of the greater public they serve. Yet'if the
librarian does not provide the enthusigsth for the
collection and make it manifest it js nat, likely to be
supplied by others, \4

A general survey of the nature.of”the material we

$

are to collect can be made in{some such form as
follows; . P\ : '

. MATERIAL ABOUT THE ARma
Y. Manuscripts, Legal; “These include Manorial Rolls,

Deeds, Leases, “Indenrures, Fines, and other legal
mstruments iwhich have no longer 2 “solicitor’s

value” o~
2. Manuscrips) Parochial —~Parish Registers, Vestry Min-
utes{ Account Books, Diaries, Rate Books, etc,
3 Mamgecripes, Mm‘cz}::a!.-—l\rﬁnute Books, Agenda,
/7Reports, Rate Books, Ledgers, Accounts, and such
\;"“\.”Deeds and other documents which do not come
A

.

4. Manuscripts, Bmsl}sess.-—Minutes, Ledgers, Drafis, Plans,
®2C., of professiong] or business concerns,

5. l\z:tanuscripts of Local Authors, Letters, Autographs,
c. :
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PRINTED MATERIAL

. Histories, Topographical Accounts and Descriptions,

Newspapers, Magazines, Memoirs, Biographies,
Diaries.

. Literary Records, Poems, Plays, Essays, and Novels
which have a local setting or intention.

. Church Records—Reports, Magazines, Accou;}t's;\

~

Appeals, etc, N
. Government Records—Local Acts, Bills, Ordei;é; De-
cisions, Reports of Enquiries, and every ogier nation-

RE )

ally published or initiated document Havifig a local

significance, Y, \

. Municipal (Local Government) Rétords—Agenda,
Minutes, Reports, Calendars, Year-Books, Brochures,
Gizides, Notices and Incidental Papers, and other
material issued by the LocabAuthority.

Election Addresses, Posterg; Cards, and other Cénvassing

N

material of Candidatesfor the Council.
- Business Records.=Prospectuses, Sales Caralogues—
~ especially thosé ‘of auctoneers and estate agents—
Advertisemetits, Trade Cards, Handbills, and every
other form\of record published by professional or
business Concerns in the area.
+ Musicoand Theatre Records—Playbills, Programmes,
Souvenirs, etc.
» 3pdrts Records—Programmes, Records, and Accounts
w3 ‘of Clubs and Teams.

MATERIAL PRODUCED IN THE AREA AND NOT ABOUT IT

- Manuscript and printed works of Local Authors.
- Speeches, Addresses, etc., delivered in the area,
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3. Records and Prints, etc., of the works of Local Artists,
Musicians, Scientists,

4- Records of Local Celebrities, whose fame may have
been achieved elsewhere,

GRAPHIC RECORDS &
I. Maps, Plans. A
2. Prints, ~‘
3. Photographs. ,‘f\"

ENGRAVED RECORDS\

Some collections include Trade '%di{éns, Medals issued to
commenorate local events, opdssued locally to commemo-

Tate national ones, etc., which are perhaps “museum”
objects,

Manusm}bts.——-only& ‘hational library would attempt

{

the collection of manuscripts for any wider area than

2 county, althm{gh possibly exceptions would be made
for such libfaries g the Birmingham' Reference

Chapter v,

Printed Records.——-’l‘hc printed records I have Jisted

N\
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are almost self-explanatory, and the arguments for
their collection have been made sufficiently. One or
two points only seem to call for comment at this stage.
The net should be spread as extensively as possible,
provided that system is observed from the first, and
that every item as required is catalogued and classified,

The successive editions of all publications should be
sought; every librarian knows how many changes otcur
from edition to edition, and the latest is g6 always
the best, or the best from the local point of view.
Iocal authors may need some efinition. The
author most obviously local, is oneHo is borr in the
area and pursues his work there, Tthink, too, that if
he is merely born there and, goes elsewhere, even in
carliest life, he may still be .rccogmzed as local, Authors
in both these classes are not always identifiable from
their books. In the. Sp.burbs of London, or in near
towns, this is oftéd.because the authors, from a small
snobbery which\every Londoner understands, prefer
to date their {prefaces from London rather than from,
say, Croydon, Sutton, or Chingford, to which they
really, belong. To proceed, it is certain that the school
is ax&st formative influence, and every writer who
has attended a school in the area is usually admitted.
& If for no other reason, then because the school itself,
"a local jnstitution, has interest in the after-life of its
pupils, and both school and pupil are in my view
clearly a part of local history. Other authors are not

N

L X

2 Wi

and, as it may need, restored, bound, and repaired{
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quite so easily included, but the general rule is that
anyone should come in who has lived in the area long
enough to be identified in some way with it; or intensely
enough, which is a different matter, but quite import-

positions in munjcipality, church, or other public
office, but who were not natives or permgnently
restdent. The theory here js that these men have’been
influences upon the area, and probablyfﬁave been
influenced by it, and their work has been part of its
life. 'The speeches and other writings of parliamentary
candidates or Tepresentatives are Wotthy of consider-
ation, and in some cases of incliision because they have
often a definitely local focus, -and the parliamentary
representation of g place’isl’bbviously part of its history
and cannot be studied” completely without such
speeches. A similar atgument may apply to the sermons
of ministers of ~teligion; nowadays these are often
transient in &{ejr stay, but again the incumbent of a
certain chyrch 'is a part of its history. The methodist
minister Hho stays only three years is perbaps different,
but Lwbuld include hig work actually done in the

Accounts Pf local trials, the specches of counsel, and
the Summings-up must be kept, even if their makers
have no other associations with s, :

Q!
ant. Thus, we get the books of those who have held,, -



CHAPTER I11I

THE COST AND METHODS OF COLLECTION

COosT

PROPER money provision for a local collection shéuld
be made in our estimates. The Librarian woulld be
well-advised to make this a definite item, swith'a sum
shown which experience tells him is apprspdare. This
has the effect of giving continuity to(the work, as a
reminder to himself of the duty tosée that the sum
is expended wisely, and it also_advises the financing
authority that here is an itemy\inexpensive it may be,
but standard and essential 9 the work of the library.
What the sum should Be can only be settled, as
suggested, by experieace. All books and other forms
of material whichdre-still in print have known prices
and all that is necessary is to collect them., Much Iocal
material has 60 standard value, and is worth exactly
what the péeson who most wants it is prepared to pay
for it. Thé’sum, therefore, to be provided is naturally
only @n'estimate. It will be found that as the collection
grows, less will be spent on general items, and more
~\on individual ones. This is because in the course of
\years we have secured all the accessible average
things, and have to seek for things which grow more
and more rare. We know, of course, that the first-line

N
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classics of literature in their first editions command
fabulous sums. That does not make ridiculous a word
about the prices of local things which, although of
infinitely smaller cost, yet fetch substantially higher ™
prices than they did originally. Examples will ogeur
to any librarian whose collection is of some age. ‘A
pamphlet, written anonymously by John \Toland,
The Description of Epsom . . .ina Letteystp Fudoxia,
I71%, which bears printed on its titlespage “Price
64.”, was considered cheap in 1910\t nine shillings,
and is now probably worth muchymere. The converse
is shown. by books which were Heavily subscribed, and

X

therefore printed in relatively large editions. The
various histories of Croydon by J. Corbet Anderson
WeIe expensive whenvissued, and now copies are
frequent at a fow shilliags. Such examples are common-
place, and a study of booksellers’ catalogues enables
U8 to make sonte forecast of what must be paid. The .
matter is QUit& different when manuscripts are con-
cerned. They have no Price that can be fixed in any
way,Aselection of letters by Archbishop John Whitgift
of smdll intrinsic value—having in them no matter of
substance—because 3 fow people probably desire to
Mave them intensely is priced at one hundred guineas,
3% Itis this demand for the thing that creates the value,
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the money at his disposal. Many lbrarians have
regretfully to pass by items which they would gladly
have for this reason. It must not be supposed, how-
ever, that every rare thing must necessarily be in
public care in these dangerous times. It may even be
an advantage if some of them are in private hands—
there may be a diffused likelihood of the escapg\ of
some in the event of air raids. o\

It will be concluded, from these and other-densider-
ations, that experience alone will deterfuing’ what a
local collection costs to gather and to ahaintain. It is
merely desirable to have a regulaciestimate for it.
For one county collection I know\£$o is allocated to
it yearly, but the sum must vary with the needs and
possibilities of the place. Meorcover, the collection in
question has been activerfor nearly fifty years, and
there is no leeway to make up or large gap to be filled.
Even there, howeygr}an occasional purchase has been
made of a privateeollection, as in two instances I recall

- where £750 anth £175 respectively were paid.

N
THE SEARCH FOR MATERIAL

mus’t%e continuous, and should be an organized one,

~ESommunication should be established, as already
yindicated, with every. other library in the area, so that

the field is defined, and so that each library may kaow
what its neighbour is doing. Libraries help one another

considerably now, and could do even more, if only
c .

N
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m drawing attention to appropriate items that come.
to their notice in making their own searches, The
most treasured item in the Croydon local collection, a
Terrier of the thirteenth century, was “noted by Mr.
Ernest Axon in a catalogue which he sent to sfig
Transfers of items which are really in the purview of
another library should be arranged wherevcg’i;ossible
—and it generally is possible with goodwill; every
librarian acting upon the assumption thaf the improve-
ment of any library must benefit lib acies as a whole.
In every public communication, Wwe make, our desire
to obtain material should be' dhide known. On the -
notepaper of several libraries appears some such
legend as “The Libfariantwould be glad to receive
gifts of written or printad books, pamphlets, docu-
ments, or prints "reliaiing 0 ~——, or to purchase
them.” This has-had good results, It may be made
clear, too, by m notice, letters to the newspapers,
and simplg: ibitions that ‘what is sought is not
necessarily. glaborate and €Xpensive material as is often
supposed;” although this is required too, but, to speak
generally, that simple letters, bills, cards, photographs,
Sture-posteards, broadsides, and pamphlets of all

«\ S0rts are also welcomed. And, of course, the common
N

practice of the librarian in acknowledging promptly
even the smallest gift, if it needs any emphasis, needs
1t specially here! In all directories of booksellers, year-
book§, and 50 on, the collection should if possible find
mention. Every bookseller should be notified that such
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material will be considered; this brings in many

reports, some of which are necessarily productive.
The librarian must have certain discretionary powers

in purchase. Where material is rare competition is

keen, and not a few of us have been mortified to learn, A\

after we have waited to consult our committee, or. "
even chairman, that a coveted item has been “sold.”™
Vendors are naturally not enamoured of the prdctice
of sending things “on approval,” as the delay fu#olved
may mean the loss of a sale. In some Cases, However,
to which again it must be said experi;r;xsc‘is the only
guide, it may be possible to ask for{things so to be
sent; indeed, it may occasionally Be necessary to adopt
this course, and there must always exist the right to
return things which are nof“what they have been
represented to be. Even hete Some sellers preface their
catalogues with words to the effect that the items are
sold with all their defects and to return these may be
impossible, or inx'q‘lv'e argument. To dispose of this
side of the matter: the proviso is nearly always made
by auctiongérs in their catalogues, and this makes
buying gt aictions, which at the best is not a really
desiralsle “practice for a librarian, specially hazardous,
unle’s&he has examined what he wants before the sale
Jtakes place. To revert to other vendors, if we are
“\eonvinced of the desirability of any item reported we
“should secure it by telephone or telegram, following
this up, of course, with the written order which all
librarians must use.

7\



..\:.

e\

\ ™

36 LIBRARY LOCAL COLLECTIONS

It is assumed that every catalogue that comes into
a library is examined for local material. This is no
mean task for some libraries, as the catalogues are,
many; but it is part of the sport, and definite people
should be required to make the search, who appreéidte
all the possible headings under which what is(spught
may be concealed, N

Relations must also be established’/with such
authorities as are the present custodiafis ‘of important
records, in the hope that they will transfer them.
They are often glad to be reliey€d of them, although
this is by no means always so, The church, for example,
usually preserves its parish(zegisters with some care
nowadays, even if this jstnot the invariable record of
the past. But there age other records, such as vestry
minutes, rate bookspand other things which were at
one time-in thedchre of the church, and may still be
housed in it muniment room, though no longer
exactly in any sort of “keeping.” Even here, owing to
the effoity of the British Records Association, and
otherBedics, some care js now given in many places.
Chinrches, it may be said in excuse, have not the money

o the staffs to be record-keepers. 1 remember an

In the muniment room of the church, and to “sake

hat he wanted,” Years afterwards some of the most
Interesting of the parish rate books of the seventeenth
and eighteenth centuries were recovered one by one
from private “owners” 5 and there are stil] gaps in the
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series. There must have been many similar examples;

nor must it be assumed that every church has any
living interest in these books of a form of government

that has passed away. This may be the librarian’s
opportunity. In any case, it may be possible for the A
librarian to obtain copies, or at least adequate indexes, A\
of the books retained at the church; for, ultimately, ™

as I implied in the first seatence of this little béok,

the church and its records are the very foundatién of

tocal history, \%

The question, already mentioned, of how far the
librarian should act as actual produceréof the material,
takes a turn here worth consideration.’ If the librarian
cannot obtain the originals of dotfiments, or secure
copies from others, ought he'$o employ himself and
his staff in making copips;’?f ‘At Walthamstow some
years ago that good libratian, Mr. George E. Roebuck,
copied the Parish Registers of the church there, and
this gave rise to tHe Criticism that it was scarcely the
business of the/librarian to engage in what must be a
fairly long apd not inexpensive labour when there was
so much, mere general library work to be done. If
student§ yiceded these registers, why could not they
be directed to the church itself? This sort of argument
would apply to many other things, It is admittedly

“\best to collect originals if we can; but copies are
certainly wanted if that cannot be done. It is assumed,
of course, that such copying was part of the official
employment of the librarian, because if he did it as
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a leisure-time work, it was the business of no one but
himself. Otherwise the matter must be settled in
accordance with the importance of what is copied to
the collection and the staff and other means at disposal ™\
As for the argument that the student may be sent
elsewhere from the library to get whar he wanisy, itis
librarian human-narare to dislike doing this, “and it
is student human-narure rather to reseng beihg sent;
for clearly the convenience of both is{setved if the
whole local material is in one places We should make
the effort to get someone else to provide the copies if
we conclude tha it is not our task:y'The various photo-
COpPyINg processes, the photgstat for example, have
made this a much more caatrollable matter than it was.
T shall deal with that later: On the general question of
Copying, it is unwise o Suppose there js any rule other
than that of the Lonvenience of the library service as

» 1ot always the specia] business of “someone in the
County, or City, or Town Hall” to ensure the com-
Pleteness of our sets. Regular enquiry every week, or
at other convenient intervals, will produce good

results. It may be thay the librarian can undertake the
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work of archivist to his authority, a post in which he
is not only given custody of the records, but can be
the current and official indexer of everything the
authority produces, and so make himself of immense
service to contemporary local administration. Here,
again, not only printed matter is to be sought; many, ¢
draft plans, schemes, etc., of committees never reach
print, but are of great, growing interest. ~
The search for local deeds is a really i mterestmg one,
if it is occasionally difficult. The whereabouts of
manorial and similar rolls are not always friced casily;
it requires some research to dlscovcr\ﬁrho were the
stewards, solicitors, or other guardians of these (as
a rule) now invalid documents, Whén they are found,
the characteristic cantion and dnstinct for delay of
solicitors sometimes cannot'be overcome. The Master
of the Rolls has been of fhe greatest assistance in this
matter; he designatess certain libraries as official
repositories of magorial rolls, and such designation is
a real advantagé\\to a library, The country has now
been wc]l-survgyed from this point of view, and it is
probable thdt'in most counties the official repositories
have bﬂeﬁ determined, but if our library has not been
signated an enquiry of the Master of the Rolls
Woill be of value, since if our own manorial rolls
Hiave been allocated to some other place we should know

) the fact, and in that case it is possible, though by no

medns certain, that some adjustment might be made.
Manorial and similar feudal rolls are, however,
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relatively few and rare in comparison with the innumer-
able legal instruments which have been drawn up for

land purchase, tenancy agreements, such as leases of

inns and other properties, indentures of apprentice-
ship, and so on, They cumber the storerooms of many
solicitor firms of long standing. Thousands of them
have, as already said, no validity in law to-day ;aré so
much waste paper (or parchment), which the veriserva-
tism of the firm, or jts very inertia still refdins. On an
occasional spring cleaning they have bean sold by the

- sackful to gluemakers and the mamifacturers of toy

S

drums, battledores, etc., and of £outse at wastepaper
prices. Yet in these, were they:\arranged with care,
might be read the history of‘ad area, Obviously, then,
the hibrarian must makeeontact with all solicitors,
auctioneers, estate agents; and others likely to deal in
property or in legal\transactions which involve the
area in any way, Great fact must be exercised in doing
this. The Impgession must be quite firmly made that
the historichl record and nothing else is the purpose
for which Yhese decds are wanted. Some firms quite
frankly Would rather destroy deeds than have them in
thg ALlstody of anyome else. Others, although they
~band over documents, no longer of legal use, still make
onditions as to when and to whom documents should

comply with these,
Private landowners and others in some cases prefer

to retain their deeds themselves, and when the family

Q"
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or its head disappears these are likely to be dispersed.
Here, of course, the auctioneer may be persuaded to
advise the library of what is happening. In any case,
whenever the sale of an old house or estate is announced
we must be alert for the old deeds which may be
somewhere available. This would be very specially
the case where the buildings are to be demolished o)
make way for modern “development.” Librariang~ef
new urban and suburban areas, which to thc\.sf;per—
ficial view have no history, will probably\find the
beginnings of their local collections in the.récords of
some old house which has for long béer the centre
of the area. N )

It may be from such sales, of from such spring
cleaning of law offices as describigd, but anyhow deeds
do get into the hands of ﬁl:mé vor vendors who make a
business of gathering andselling them. Reports from
these reach most librariags, but in any case they should
be encouraged to, a{lﬂ{isf: upon what they find of local
interest. Such age}tts have a keen eye for what is likely
to be of valueyand their prices are fixed in accordance
with their v{eﬁr of the interest they find. It is naturally
often high&' than can or should be paid, and although
I holcﬁ(lm't itis not a good practice as a rule for librarians
to Stake offers,” this is a case where a little bargaining

- d8allowable. Something can usually be arranged. These
svendors are a useful race of seekers for unconsidered
trifles, and they often find what is much wanted. 1
recall the purchase for a few shillings from fifty miles
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away of a bundle of local deeds in which quite upex-
pectedly was found one which, in the published list
of a local foundation, was recorded as having been
missing for g century, and its finding completed a_
series. Such discoveries are the thrills of the game,
Our collection of other material begins with, (the
local author, The life of the modern book is trafisjent,
not always unjustly, but if there i one place.where it
should be kept it is the library of its al@'tﬁor’s own
town. -Many focal authors present their books, and
should not be discouraged from doingso; but I am
firmly of opinion thar we shoulgi't}oi solicit as gifts
the work of any professional author, because we have
0 more right to ask withogh Payment the work of
the maker of books thqgnbve“ have of the maker of
shelves, fuel, or soap, shocal authors are often not
detected as such as,jI;lshowed carlier, and some are
t00 modest to apprize us of books or other smaller
works which have only 3 loca] circulation, These we

want speci collect, including, if we can get them,

that an ingenious librarian cap devise. Indeed, if he
has tact he can become in 5 Certain way a beneficent
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patron of literature, or, what is much better, make the
town appear to be one, .

To return to the church. Every publication it puts
forth of its principal activities, and its magazine,
should be obtained. Here “church” covers every
denomination, of course, and indeed every religz'ous,.\ \
community, Christian ot non-Christian, anti-Christiag;\
or even anti-religions, Such magazines have in them
much personal record, and grow in value with the
years. The inset national magazine of the miseellaneous
type which is often issued with such magdzines need
not be kept. Religious bodies are onlyatoo glad as a
rule to provide the copies of theip-thagazines, but it
must be said that they are often “less punctual in
delivering them than is to be wished, and careful check
should be kept upon them, 85

Men and women are niore interested in themselves
than in any place or #hiing, as is narural, and perhaps
necessary. Biograph’iés, obituary notices, and other
personalia are welb worth attention; the fact that any
such biographies appear in print if only in the columns
of local pager or church magazine makes them of
importafice for us. There are also diaries, notebooks,
and journals which have not been published, and all
kinds"of other manuscript personal records, which it

3§ sometimes possible to acquire. An effort may be
) ‘made to get people to supply particulars themselves.
The editor of Who's Who, to judge by my own case,
invited the people whose notices he includes to supply
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him with particulars on 5 set form. We could adapt
the idea, and when men and women come into the
public eye, ask them to £l] cards giving biographical
particulars, These could be filed alphabetically, and ind
time form a local Who's Who of much interest, Some
might refuse, but net many if the request is chade
tactfully. Tact would naturally suggest that ‘those
whose prominence is of the criminal Kigd ~should
Dot be approached; their record will {céme 1o us
in other ways. And, whether it is dope in the way
Suggested or not, an index of par@culars should be
formed of those people who aré of consequence in
Our area, PN

Many . trading uadertakings” issue literature: cata-
logues, Prospectuses, advertisements, and so forth,
These should be obtained, and specimens of them at
least should be retajney, A chronological collection of
such traders’ adyd isements is a social record of great
interest, Co@ei' this “trade card” which came into
my handsyin“1938: “Walier Nerton Wright, Parish
Clerk oFCroydon, Begs to inform the Inhabitants of
Croydon and its Vicinity that he procures Marriage
Licences on the shortest notice,” It gives a breath of
\.Qe atmosphere of a world centuries away! Trade
s\ history, with the inventions which are local, may be
- traced in catalogues and advertisements,
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scientific, and other societies; the programmes of
sporting organizations, team personalities and records
—all these are required. An arrangement can usually
be made with the managers and secretaries for a ~
regular delivery of the items as they are published;

s

and enquiry will often produce earlier items, (\)
"N

PRINTS

The collection of local prints and pho't’o\graphs is
essential, because the picture for many™purposes is
better than the written word. Both subjects, however,
require separate treatment, Here\I may say that
contact with local photographers, private as well as
professional, may lead tolmany good additions.
Another source of photwgraphs is the Press of the
area; not only should the reproductions in the news-
papers be presery d," there should be an effort to
persuade the editors to deposit the originals in the
collection. If ﬁ‘us fails, a selection of those of most
interest can nearly always be bought, Any person who
has prominénce locally should be invited to have his
portra;t\preserved Amateur photographers should be
cncoutaged to provide prints. The organized and most
df:Slrable source of material is a voluntary photo-
graphac society which devotes itself to making record
prints and lantern slides. This and other questions
will be dealt with in Chapter VII,

There does not seem to be much that we have not
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touched upon, but i practice many things turn up
which it is difficult to anticipate.

The essential is that we have as close contact 88
possible with every local society that cap contribute
in its own Proceedings or indirectly to the record, -
I have found in my owg case invariably tiap" the
members of such societies have valued 4 fonhexion
with the libraries, It affords them advertisément, and
In 2 cermin sense, ensures—dare 38y itP—some
immortality for their work. The collector js indefati-
gable in hijs quest. He may bay&>a”staff, as I have, |

" which gives lectures and ad}lfegses to societies,
Organizes exhibitions, and kéeps a continuous outiogk
for local things, making ‘cp;’itinuous efforts to promote
Interest in the matter. Much may be dope by the single

collector, as T bope T have suggested, And his work
has no end. .
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such facts as may be available of the inhabitants, the
development of its local government and its civic,
social, and religious services. It is a most mteresuug
field to the enterprising librarian.

FILMS: SOUND RECORDS

N\

The cinema film is likely to be one of the records '

of the future. The cine camera has become a Popular
plaything, and with it can be taken many.rétords of
our area. The fact should be made known that our
collection requires these. There are aléo. many films
made for occasjonal purposes by the“idcal cinemas or
by firms which use these films(for advertisement
purposes. They are desirable frém’ all points of view;
and a persuasive policy, perhaps with a litdle judicious
advertisement in the hbrar};' In return,! will induce
the owners of these filta$—many of which have from
the cinema point of view only a transient purpose,
but may nevertheless have enormous future interest
for the srudentu—-to give them into our keeping., If
sound records €an be had, so much the better. Blattner-
phone, gra}nophone, and, although much more frail,
even, @Ictaphone records are to be welcomed. At
prwg:nt, however, this side of our work is not far

d;:veloped

! This must, of course, be appropriate advertisement, a matter
on which there is at the moment no standard beyond the conveni-
ence of the public.



CHAPTER 1v

ARRANGEMENT AND CATALOGUINQ S
. ' A,

THE ibrarian is distinguished by his ability to‘miarshal
material in the most convenjent manner foriexpeditious
use. In the local collection we presun:{e'\h’é has a pre-
designed method by which every itedhas it is acquired
falls into jts appropriate place and is“made serviceable
at once. The old idea that thi $should be collected
and their treatment left to Séme future date is, 1 am
convinced, thoroughly bad; idiscourages all connected
with the work, and especially those who make gifts
and who find that_entfies of them are not available
in catalogues, and sometimes even that whar they have
given Cannothc found. Such delay has had serious
Tesults, and here are librarians who recall the case
of an important collection being lost to a library

becau'se’ ihe would-be giver was told that an carlier
gifteduld not be foung easily.
7, :

NV

CATALOGUING AND REGISTER OF STOCK
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filed. With books and pamphlets this is simple, and
no doubt they will be entered by the ordinary acces-
sion, book or card, methods of the library, which are
described in every librarianship manual, If, however,
it is desired to keep a separate local collection stock A
record, there is no reason why a carefully-designed{ =
card should not serve all purposes of recording and
cataloguing with all the Decessary cross-referancas.
This may serve as an example for those who have not
devised one of their own. The cataloguing of deeds
as well as their classification has been the’ subject of
study, and has been reported upq:( by the British-
Records Association (see page 69), and before the
arrangement of deeds is undgglﬁkén, what has been
done by that body should besconsidered. It appears
to me to be unfortunare ghat the card of standard size
has been superseded for' the making of cntries of
deeds by a larger card which requires more space and
larger cabinets ¢ 'eontain it. The card cabinet is in
danger of bedoming a real incubus in the modern
library, W{li\cli" is usually too small for its ordinary
work, and Jeannot spare space to house grear card
cabinets,“Our card is of standard size, approximately
5 Juches wide by 3 inches deep, and it is used by the
umitary method which all librarians know from its
(dise by the Library of Congress in its card system.
" That s to say, one card is written with all the necessary
indications of author, title, class-mark, and cross-

references, and this is multiplied, and the catchword
D
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or number required for each purpose is written in
the top space. Here is the master card:

X 7 '\: b N
$7909) PAGET, CLARENCE GEORGE, O
Croydon Homes of the Past, Croydgn Public

Libraries. 1937, &L
98 pp. 15 illus, 3 plans. 855 in,

. ~NY;
8 May| G.| Author |- Agméa}ed originally as
‘1938 ’ wgerial in The Reader’s

O, \Index, v. 36-39.

570728) | {Croydon Homes of the Past

\ ExaMpPLy 1

The columns on the Jower baif of the card are
used for (¥)'the date the iter Is received; (2) G — gift,
P = phirehiased; (3) the giver or vendor; and (4) notes
of angxnmessaw particulars.

on the shelves at the class-number S70(9), as shown,

with (in thjs case) all other books on the history of
Croydon,
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In modern “dictionary” cataloguing such a book
would be entered under (1) its author, (2) its title,
and (3} its subject or subjects in one alphabet, as are
the words in a dictionary. If, then, a copy of this card
Is provided with the title on the top line and another

with the subject, and all three cards are inserted O)
alphabetically in a cabinet amongst other cards thef.)

form a full index to the particulars and place of the
book; example 1 is the author card, and the addmonal
cards may be shown: )

\
4 '\
Croydon homes of the past AV

% _3

870(9) PAGET, CLARENCE GEORGE

Croydon Homes of, the Past, Croydon Public
Libraries, 1937. 09

o8 pp. 15 illys.” 3 plans. 8 x 5in,

8 May | G, A\tﬁéjrt Appeared originally as
1938 \ serial in The Reader’s
o\ O Index, v. 36-39.

«Q’?’E?ES) / Croydon Homes of the Past
~

A Y ExAMPLE 2
/) The alternative kind of catalogue is in two parts;

(1) The author catalogue., _
{2) The subject (or classified) catalogue.

"\
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Croydon

§70(9) PAGET, CLARENCE GEORGE.

Croydon Homes of the Past. Croydon Publi¢
Libraries. 1937. O\

98 pp. 15illus. 3 plans. 8 % 5in. )

8 May | G. | Author Appeared driginally as
1938 serial\irFhe Reader’s
IndexyV. 36-39.
O] 8

870(728) / Cmydopﬁibmes of the Past

Exasipee 3

L XY

&
€ May | G. | Author Appeared originally as

Croydon Residences®

57(9) PAGBT, CLARENCE GEORGE.

v . Croydon Homes of the Past. Croydon Public
~\LEibraries. 1937,

98 pp. 15 illas, 3plans, 8 x 5in,

1938 _ serial in The Reader’s
O Index, v. 36-39.

$70(728) / Croydon Homes of the Past

Mm4
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The same “unit™ type of card is used. The author
catalogue is merely an alphabetical arrangement of such
cards as example 1 above. The subject catalogue
consists of copies of the card bearing the class mark
on the top line. In the Jast classification, designed for
a Surrey collection, the mark for Surrey is 8, for<
Croydon 70, and the 9 in brackets is the DeWey
classification number for history (but the nunif)e‘ts
of any other scheme would do). The mark 1§added
on the top line, thus:

. Y,
$70(9) O

$70(9) PAGET, CLARENCE\GEORGE.

Croydon Humes of the Past. Croydon Public
Libraries. 1937,

98 pp. I5.1ﬂus 3 plans, 8 x 5in,

] NS
4 i.. }
8 May | G. | Auther Appeared originally as
1938 O serial in The Reader’s
‘) Index, v. 36-39.
¥ o] e

520}728) / Croydon Homes of the Past

‘.\'.

ExaMmPpLE 5

m~\./
h

\

"'The number from Dewey for Residences is 728, and

this is added to S70 in order that this aspect of the
book may be catalogued, thus:

2\
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S70(728)

$70(9) PAGET, CLARENCE GEORGE,

Croydon Homes of the Past. Croydon Public
Libraries. 1937,

98 pp. 15 illus.

O\
3plans. 8 X 5in, o~

Ny

8 May | G. | Author Appeared ofigindlly as

1938 serial inTHe Reader’s
O Index, v. 36-39.
a\J
S70(728) / Croydgnfﬁbmes of the Past

ExAMPLY 6

These cards are fileg ji;;iéler the numbers, and this has
the effect of insexting them amongst other entries on

Cata@gﬁe a subject fndeyx is Decessary, which
<I sequence of cards, or be an alphabetical
list in a\book; for this book we are considering the
inc[e\xic?ntries would be:

\:\ Croydon, history S70(0)

O - Residences, Croydon S70(728)

| Croydon, residences 870(728)

\ Nad
N\"

a\¥
S
\/

These cards are given here, as
those considering the subject
nowadays shoyld follow the

I have said, merely for
newly, All cataloguing

Anglo—American_ code as
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to form and fulness of entries. The cards could be
adapted, I believe, to almost any form of material,
Two examples, one of a deed, the other of a lantern
slide, will suffice to prove this.

dS886 Riddenhurst, Manor of,

(333)  Sale of Manor of Riddenhurst, etc. From {
Mercer of Cranley to Burt of Same. 28 Jan.’

¥

1672. ~\

Oct. | P. [Baldwin | gs. | 10¢ manot of Ridden-
1917 hurst,,xg. acres in
Cranley,” Hascombe
and, v Shalford and
J+other fands in Has-
O 1 {Ncombe and Cranley.

Cranley / Hascomba® / Mercer / Butt

EXAMPLE";".”—x-,\\daSter Card for a Deed

o\

For full indexing,\it will be seen that six copies of
this card are required under Riddenhurst, Cranley,
Hascomb(f,\riercer, Butt, and (if the subject catalogue
is usedhbnder 586(333) (the lower case “d” means
“deed,” of course). Few libraries, however, would, or
could, afford so many, and local knowledge would

~decide what were the essential entries, It may be

\/ preferred to deal with deeds in the manner recom-
mended by the British Records Association, to which
I have already referred, in Chapter V,
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The cataloguing of g negative, or any kind of print,
much resembles this; and maps, entered under the
cartographer, by the standard rule, may also go on
such cards; in each case, of course, with appropriate™\
cross-references. If when we have “carded” all matgrjal

N

2
\

IS YOUNG, W. P,

o\
~ House with dared sundial, The{Plain, Wands-
worth. Lantern slide from 1sﬁP.Y.’s negative,
4 July, 1904. »

7

8Jan. | G. Photographe;:
1904

& "o

| Y0

Wandswgr%j} Plain, The / Sundials / Surrey
b4

. N
Ezamprr 8.~—Master Card for a Lantern Slide

th‘_l.sif,’?"e arrange them by their headings in one
alphabetical sequence, we shall have a sound, simple

~Jindex to our collection.
&

Although selective or abbreviated cataloguing may
be advisable in some places and for many classes of
book in an Organization like the public library where
much of the stock i transient, for the local collection,
whatever form of Catalogue is adopted, full biblio-
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graphical cataloguing is the best, if, as is presumed,

the collection is in the hands of librarians who have

the requisite cataloguing knowledge. The entry should
show, then, the name of the person or persons, or
body of persons {or organization, which is much the
same thing), responsible for the existence of the work; O\
its date; place of origin and publisher; the number/~\ |
of pages; its size in inches (or centimetres, if that."
method. is preferred); the number of ﬂlust;anons
coloured and uncoloured; and of maps, plansy tables;

the presence of bibliographies, how long tliey are,
and of what kind (classified, annotatec!,a}bthemdse);

the binding, and whether it is original; the first price

if known; the defects if any of the gopy, and whether
they always existed or appear to\be the result of loss

or accident. It is always & be assumed that such
catalogues are complete in¥entories of local material.

K
\'\‘GL'ASSIFIGATION

The arrapgement of the collection should be a
simple matér to the librarian when once he has
determified his guiding principle. That will depend
uporihis choice between place and subject as the basis
of ‘his classification. It may be put as a question: does

' cihe enquirer want all the material about a given

) Place, or does he want all the material about a subject
in the given place? Or, it may be put this way: does
he want an account of a ward in 2 town involving every
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object and circumstance in it, or does he want (say)
D account of architecnre of the town? In g county
collection, does he- want all the materig] relating to
Richmond in Surrey, or that relating to the churches.

Surrey A
General ~N
Philosophy \4
Religion

. Sociology, etc, P
Ashstead _ x\
divided, as before ¢
Bookham o
divided, a5 before
ete, A\

~ or in this: A

N\

' Genﬂg}]"éﬁérks-—uSurrey.
Philegop Y—divided by the places in the county
_,\a{phahet:ica]]y Or in some other way,
' &Rgﬁgion——divided 2s Philosophy.

\Ebth methods haye their advocates, bur it may be
“',j'\“Igefi that the Very idea of the local collection is

locality, or topography, and, og this argument, place
and not subject Must prevail in the basic order. On
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the Photographic Survey and Record of Surrey uses
the subject method with place sub-divisions.

If a standard classification is used, the notation can
be adjusted to mark the local collection, but it must
necessarily be lengthy. In the Dewey Decimal Classifi- O\
cation, for example, London is 914,21, and if we were -\
to “divide by the classification” we should get such -y
numbers as o\

914.21{726) London churches pz\{

and this symbol has taken us only to I@u‘don as a
whole, with its churches as a whole{ It is usually
found economical to use an arbitrary\symbol for the
area, i.e. L = London, and then 11726 is the much
shorter number that will indigate London churches
if we use Dewey sub-divisiiiﬁ’ of our subjects. It is
usual for librarians to mse the initial letter of the
county or town nan}e\to mark their collection as a
whole, and then %6\ 8b-divide topographically first,
in a town by th®,wards or parishes, and then to re-
divide by the\ subject numbers from the Dewey or
other classaﬁcatmn in use. This gives simple but
quite effeptive service; thus, if again I make use of
the cohnty best known to me:

‘S Surrey, General.

Hills, Streams, Roads, and other features wluch
cross or affect the county as a whole or in several
parts go here as well as material on the county
as a whole,
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The first divisjons, the great parts of the county may
be indicated thus:

Sor  North N\
Sorr North East N
Sorz North West ¢\
802 South O

Soz2x South East
Soz South West

Soz East \
So4  West
N )
which take materia] covering of doncerned with these
areas as a whole, N\

Individual towns and,;inIz.zges may be arranged
either in hundreds, which is a good logical order;
thus:

7%
4

S, "’Surrey
825 Wallington Hundred
L5251 Banstead
O Sz52 Beddington
O 3253 Carshalton

&7 Sy Croydon
,\“ Sz255 Purley
o S256 Waddon
% N/ etc.

N 0%, 35 is found more simple and almost ag effective, in
O one Straight  alphabeticy] order of all places, The
\/ Sample that follows shows three modes of notation;

le a simple alphabetical jetrer symbol; a straight
continuous number; gng a decimal number which
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marks and divides the initial letters of the place names
alphabetically. .
S Surrey

SA 81 S1 Abinger

SAD S2 S11 Addingron

SADD - 83 S12 Addlestone

SAL Sq S13 Albury .
SALF Ss S14 Alford e
SAS 56 S15 Ash
SASH S7 816 Ashstead /" °
SB $8 82 Bagshot ~\

SBA So S21 Balham i

SBAN Sro S22 ngg,ad

SBAR S11 Sz23 .%mes

“and so on.
These numbers are divided by the Dewey Decimal
classification in the fo].lowmg gxamples:

8 Surrey'—f»topography generally
S(o16) Bibliography
82} M\Rehgion
S(352) Local government
3(37) .\ \ Educatton—schools
S(.q.z".])x D Dialect
ate,~

§AD Addington
(USAD(352)  Local Government
L\ SAD(726)  Church
Ay, SAD(728)  Palace
O SAD(70)  Sports
SAD(g) History
SAD(g2) Biography

and so on, as the material requires.
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O

This methoé will
material, Te\is desirable,
various $orms
chogeny ‘perhaps) may pr
iglcgvidua]ize
bS252 o broadside;

" LIBRARY LOCAL COLLECTIONS
When the collection is limited 10 a town the notation

problem is even more simple. Here we can have:

B Bylston .
- B1 North N\
Brx Alden Ward A
Biz Borden Ward RN
Biy Calthrop Ward O
- Big Wilford Ward N
B2 South D
Bar Alexander Ward-\
Baz Bensham Ward
B23 Whitehorscgianor Ward
By East \ &
By West 28

Sub-divided in the same manner
+8s%the North and South Wards,
«\Nand redivided by Dewey subject
"3 numbers as shown for the county
numbers,

be found 1o work, and for all

however, 1o separate the
of it, and a lower case letter (arbitrarily
ecede the class mark to

the varioys collections

\ 8252 a deed; _
est_z 4n engraving or other
print;
£8252 a folio book;
18252 1 lanterg slide;

m8252 an origina] MS, not
a deed; ’

18252 a negative;

pS252a pamphlet;

q8252 a quarto book ;

$8252 a survey photographic
print;

5252 a token,
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f, q, and p are, of course, the common cataloguing
signs for folio, quarto, and pamphlet, and as these are
all sheived separately as a rule, their use is obvious.
The use of the other signs becomes clear when we
consider methods of filing our collection.

This chapter consists only of elementary sugges- .'\

tions which can be followed in treatises on classifications,
It will be found on examination that the subject. has
interested many librarians who have made{their
suggestions in the various library journals. A book
worth the attention of students is The stﬁzera as a
Historian, 1916,1 under which title I~L D. Gower,
L. Stanley Jast, and W, W. Topleymade a detailed
study of photographic surveys aiid how to classify,
catalogue, and file the prints, ~amongst other matters.
The classification there proposed is a4 subject one, used
on the ground that thessubjects of photographs are
often of small details;\as stiles, gates, architectural
details, windows, i@s-agns, etc., and that the topo-
graphical mterest is secondary to the subject one.
This the reader may like to pursue for himself in the
book mtcd. \“

\\“ Sampson Loaw,

»«\’"



CHAPTER vV

DEEDS AND MANUSCRIPTS \
IN a broad, general sense this book jis concermed
throughout with what may be called local\archives,
and the foundation of all archive collections’ are the
written documents which are compréhended under
the portmantean word, deeds. It igy however, only in
3 cursory, indicative manner that-ive can deal with
these, because thejr firll treatthent involves a special
technical equipment, in which’in varying degrees are
employed the studies of palaeography and diplomatic,
ancient land tenures, shanorial and feudal courts and
customs, classical \and ‘medieval languages, dialects
and contractions, as well as other most fascinating
matters whichare beyond our scope here. Fortunately -
in modern\iimes a number of devoted workers have
given miuch study to the subject, and have been active
i arolising practical public interest in it. They are
embodied in the British Records Association, which
\;igncourages the study from ali standpoints, and through
L\'1is Records Preservation Section has issued a series
\ of tentative but most Suggestive reports on the methods
of handling angd exploiting documents; and these are
useful not only to the expert, they are invaluable to
the beginner and the amateur, -
The librarian js concerned 1o collect deeds, and we



DEEDS AND MANUSCRIPTS 65

have already shown in Chapter III in what manner
he may proceed, but he should also get his authority
to join the British Records Association, because through
it by exchanges and transfers many deeds have been
placed in libraries or repositories in their right
localities. It is also a source of expert information on

Under the Law of Property Act, 1922, as amcnded
by the Act of 1924, there is special provision&or the
care of manorial documents. These arewdefined as
“coutt rolls, surveys, maps, terriers, doguments, and
books of every description relating toithe boundaries,
franchises, wastes, customs or cours-of a manor, but
do not include the deeds or othe,r instruments provided
for evidencing the title to a manor, ‘manor’ includes
a lordship or reputed Qlor,dshlp, and ‘lord of the
manor’ includes a persen entitled to manorial docu-
ments.” There it 13 ditected that these shall remain
in the care of thélerd of the manor for the time being,
and that he mbst not damage or destroy them. The
Master ofy\the Rolls may demand to know if such
documents™are in proper custody, and are being
propQI'fxpreserved Clause (4) provides—

lat the Master of the Rolls may direct that any manorial

~d &ocuments which, in his opinion, are not being properly

) Preserved, or which he is directed by a lord of the manor
to deal with under this sub-section, shall be transferred
10 the Public Record Office, or to any public library, or

L 15 Geo, V, ch. 5, Sched, Z, Sect. 2.
E

N

2\,

o\
all matters relative to them, \

£ X

\



N

66 LIBRARY LOCAL COLLECTIONS

Mmuseum, or historica] or antiquarian society, which may
be willing 1o receive the same, and if the same shall be
transferred to any public library or museum or historical
Or antiquarian society, the governing body thereof shall\
thereafter have the custody thereof and shal] be responsibie
for the Proper preservation and custody thereof. (),

7

It is also provided in the Act that any pers«:;n mzi}'
have right of gocess free of charge 1o thel documents,
d

remain entitled 1 Tequire the same to be produced
to him, or jn accordance witl-y\’h\fs directions, free of

 { 3

cliect to the Act, ang W3y vary or revoke them as he
finds hecessary, Aceefdingly such rules were made
in 19251 Thege ditect thar the lord of the manor shall
keep his do cats, when not iy use, safely in recep-
tacles Approved 'by the Master of the Rolls, directs

the Deputy Keeper of the Public Records, who may
require'him 1o tepair them “so fyp as he is able,” and
alsgydirects the “lord” 1o keep the Deputy Keeper
.%f}?rmed of any change jn, the ownership of the deeds.
R\ en the documentg are transferred to 5 library or

AV Similar authority, that authority must send a list of
™ them 1o the D"PUW Keeper, on 3 form to be obtained

' Statatory Ryjes and Orders, 1925, No. {—3-193 Law of Property,
H.M, Stationery Ogfice, 1926, Price 14, d
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from him. The authority must see that they are kept
in suitable receptacles; that is to say, a fireproof
strong-room is required as a condition of recognizing
a library as a depository for documents, The zuthority
must not transfer the documents, except by the con-

sent of the Master of the Roils. During reasonable ('

hours they must be available not only to the lord of.
the manor, but also to any person interested in land
enfranchised by the Law of Property Act, 1922; or
under the Copyhold Acts of 1841 and 1894, 5on pay-
ment of the fees authorized by those Actsy™ (On this
it may be remarked that public librari§' o not charge
fees.) Other persons who desire touuspect them must
have the consent of the lord of“the manor or the
Master of the Rolls; nor mustidocuments be copied
except under the supervis;joﬁ of some responsible
person, S

Qur first businessithen, if we are newly contem-~ _
plating the colle "g’of such documents, is to com-
municate with*the Master of the Rolls at the Public
Record Office};Chancery Lane, W.C.2, so that we may
learn if gomie other library or institution has been
designdted to receive the documents of our area, and
if noty if ours may be considered. If some other place
,lghs‘bccn favoured, relations with it for mutual assist~

~\\ance should be established if possible.

-

The main problems are the physical condition of a
document and, where needed, its repair; its classifica-
tion and cataloguing; its storage; its use either directly
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or by means of the copies which should always be
made of unusually important deeds; and the provision
of transcriptions or translations.

When a deed is received it will 4s 2 matter of routing,
be examined as to jts condition, completeness, the
presence of seals, ete, Seals are often of considerable_
importance, and must be handied with great{care as
they are vulnerable. Deeds which are dirty“should be’
dusted and brushed, If strong enough,/they can be
damped and placed jn a light press to(fldtten them. If
they have faded, they can be submitred to a restoring
process by the use of gallic aciddn"the proportion of
one part acid to one hundred’})arts water, but great -
care should be exercised il the process. Repairs may
be done to minor docurlients by backing them, if the
text is on one side, with silk or linen. When the deed
is of much value i\ well to get it repaired by the
Public Record Offfice, or some other expert authority,

Large deeds) tould be filed flat in the manner in
which planis or similar documents are preserved, but
these often occur in groups, and are required in that
orden “Fhis has led to the practice of using tape to
tig7those which have g common jnterest into bundles,

de these bundles are filed jn boxes,
In my own practice all deeds are placed in folders

s S
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no apparent harm from remaining folded. On the
envelope can be written the call-marks or other
indications, and it is usual to paste a copy of the
catalogue entry of the deed upon it; this gives a precise
account of the contents, and often prevents unnecessary
handling of the deed itself.

It is advisable to have the most important deeds
copied, so that true copies are available for ordmary
use, and will exist if calamity overtakes the ongmal
The photostat, micro-film, and other methpcls €xist
for this purpose, and copying is relatively inéxpensive.
Some libraries maintain a photostat opyother equip-
ment, and these will copy for othm' libraries, as
Birmingham Reference L1brary meSt Characteristically
and excellently does.

Transcriptions are of the, utmost value in the local
collection. Even if it canlbe affirmed that the real
student of historical méatter must be able to decipher
the original, in fac}:{l‘rﬁny cannot, and in any case his
work is greatly fatilitated by accurate translations, and
through them(the ordinary man finds an interest
otherwise defied him. It is therefore advisable that
full copies in modern English be made of all deeds
Whic%iafi: not in that language.

«Lhe classification and cataloguing of deeds may

. ;ROW be undertaken, as far as possible, on the lines
) laid down tentatively by the British Records Asso-

clation; although, as I have already complained, I

think a mistake was made in using a card 6 X
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4 inches in dimensions instead of the standard
.5 X 3 inches for the inventory, In cataloguing,
the information required concerns: the date of the
deed; the nature of the transaction ; names of parties;,
consideration; subject, including place names; tenure;
witnesses; seals; marginal notes and endorsenterts,
The main entry is made under the placé_name,
and other information, which is showni on the
unit card is made by cross-references/ The British
Records Association’s model is shown®on page 71.
Both the back and front of & 'card are used.
Cross references, called in thercode in question
“continvation cards,” are made for: (1) personal names
under the heading of parfies and witnesses; (2) places
where place names othr than that in the heading
oceurs; (3) seals. A cardof different colour Is suggested
for each type of er0ss-reference. Seals can be cata-
logued from the points of view of date, place, and
reference to, the"document to which jt belongs, as well
as owner, ‘form, shape, size, colour, material, method
of attachmnent, design, legend, and condition. Each of
these\eonveys an acceptable piece of information, but
thg)process of making fourteen entries for a possible
%seal does not seem to be 3 likely one. The ordinary
W\ cataloguer would enter them under owner, and under
* the document to which they belong.
I have already shown in Chapter IV that deeds can

be catalogued simply, but quite practically, on the
unit principle, :
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Front
-
Place or Places
Date . Ref.
Parties Description of Instrument ¢ N

See Continuation Card \ |
. . ' 4 ’.ﬂ
Subject of Transactign,

Witnesses Field Names, eteys
N
Seals Consideration
PAY,
Language, Material, and Size N\
N N
Back™
Signatures Q | Endorsements:
. g:}\ (a) Witnesses to Sealing
N
O () Witnesses to Livery of
Remarks, ;" Seisin
2N\& {¢) Other Endorsements
O
N "
 §
~C
\ 4
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Literary manuscripts, which are not in roll or
folded form, such as the manuscripts of the works of
local authors, should be bound strongly and appropri-
ately as books. For this I would prefer a strong cloth
or buckram to leather, as being more durable fuf
works that are not likely to be much handled. Each
volume could be provided with g Linen-covered\eard-
board slip-in cage. Cataloguing of such MSS is as
for books. . ON

The filing of autograph letters maj\ be done by
dropping them Ioosely into classified folders in the
vertical file, Although some authdrities condemn it,
1 would attach them by a “bauk-paper” hinge to a
Stout paper mount of quartoNsize before placing them
in folders. They are thus,Xept rigid and free from the
dangers of crumpling, apd can be turned on the hinge
so that both sides ofithe sheet can be read, '

T am only tooeonscious that this is a most cursory
{reatment of a-Subject which in the works of Hubert
Hall, Hﬂaté\ “Jenkinson, Charles Johnson, . V. H.
Galbraith,.and others, has received full and scholarly

- treatment.” The beginner would be well advised to
read \the little booklet on The Care of Documents, by
é?hérles Johnson, and Archive Administration, by

il



CHAPTER VI
GRAPHIC RECORDS

IN the local collection the work of the painter and
engraver is included only from the record point of \D
view. It is true that the library should be made a3~
attractive as possible, and that good pictures o our
walls conduce to that end. If these pictures are\of local
subjects, or are by local artists, or are bothjso much
the better, with a warning against keeping any picture
too long in one place. There is not qmch wall-space
in the average library, and what there 1s is not always
good for the display of pxcturf;s._. because the lighting
has been devised for other, purposes. There is also
the aesthetic truth that . for their adequate display
pictures should have sufﬁaent space and be right in
relation to the wa]Js\Qn which they rest. A crowd of
local pictures, pl{sgd together from a subject point of
view, may hav@\great interest, but as a beautifier of the
room in which it is placed will not be successful, If
an exhxbmon room is to be had, this will not matter,
but, as\a librarian, I deprecate the loading of walls
withi'pictures, which as pictures will rarely be of first
.quahty, in a building which is intended to exploit

Books. Tt is only when there is no art gallery in which

" the work of the local artist or pictures of the locality
can be preserved that the librarien is justified in
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entering this field, Out of the disadvantage of “no
museum and no art gallery,” does arise the advantage
that such material, graphic and literary, as exists is
to be found in one place, ~
From these considerations it will be assumed tht
what we collect are pictures in any grade of gktistic
merit, or in any process, which depict our a;'e;i? Many
of them will be by amateurs, and be what\Mr. Jast
has called, by an expressive terminglggical-contra-
diction, “artistic atrocities,” but hers ds'everywhere in
this work it is by the setting 0{ them side by side
with other works that facts areléarned which may be
otherwise unobtainable. It 3§ “preferable that pictures
be unframed for this colléction, but framed ones are
~ ofen received. These ed be stored in racks in which
they stand upon thexr edges. The corners of the
frames should ‘besprotecied with triangular covers
made of pape&folded thickly, much in the manner in
which cornets)of books are sometimes protected. This
is necessaty, as nothing is more unsightly than frames
chipped.and ragged. To the ends of the pictures a
labehbearing the number and location of the picture
(Should be affixed. Another method is that of vertical
,xbhize-covered screens, on both sides of which the
W\ Pictures are hung close together. Such screens can be
Of castors running in grooves on the floor, and pack
side by side like the cases in 2 rolling bookstack. The
Screens are'numbered and the index of pictures refers
to this number., Few libraries, however, can afford
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these. Unframed pictures, in oils, should be placed in
folders and filed in flat boxes or drawers similar to
those suggested for maps or plans. This procedure
may be followed for large water-colours, but it is best
to protect the painted surface with a sheet of paper

which may be attached to the back and folded over,(\

the painted surface, and of course be large enough 0)

“cover it completely.

Smaller water-colours should all be placedm cut-
out mounts with a paper cover as for Iarger ones.
They can be set into vertical files, but should be placed
first in envelopes or folders, and the remarks about
dividers apply specially here. Becausé of their greater
liability to damage than other plcwres, they are often
filed in boxes which lie flat onlshelves. Most of these
remarks apply to original peatil or pen drawings.

The local print forms™a most engaging subject for
the collector. As a hb{arlan, I often think too engaging,
as many a desirable’book has been mutilated by the
rapacity of cellectors. This suggests what is a fact,
that a large ntunber of topographical prints have been
extracted ¢ from books, We ourselves would excract
them fmm volumes which are defective, worn-out, or
otheiwlse no longer useful as books; but there is quite
arafiic in prints from live books. To digress for a

md ;‘liioment: we have to supervise with special care our
/ illustrated books, because the tactics are skilful of the

print-thief; he can sit at a reading table, remove a plate,

and work it under his waistcoat under the very eyes

"\
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of a not particularly observant staff. Nor is he deterred
by our identification stamps, even if they perforate
or emboss; faking is well understood by these gentry.

That is by the way. It will be helpful if we familiarize(™
ourselves with the various processes of the print
engraver: the wood engraving, Baxtertype, etchiiig,
dry point and soft-grained, line-engraving‘,; hezzo-
tint, herkotype, aquatint, lithography, and.go down to
modern process block printing of illusfrdtions. It is
beyond our plan here 1o attempt this,vbecause there
are excellent books to which every librarian has access
on all of them, and some knowledge of this sort is part
of his ordinary equipment. »\)

When prints are received they should be cleaned,
restored if necessary, and; usually I think, mounted.
Much care must be Xercised, as print-surfaces are
often quite fragile, 4nd no collector of, say, wood-
engravings would“allow anyone to finger the surface
of his printst ‘€. W, F. Goss, in an excellent study
written soﬁears ago," advises that prints which have
foxed through damp should be treated at once, by soak-
ing them, if their texture will bear it, in a bath of weak
sedium hypochlorite. Ink stains he would remove with

(@ 0ne-to-six solution of salts of lemon with water, and
W 'when the patch is dry would tone it up with a little
weak tea; mildew is disposed of by warming the print
slowly, and then brushing the spots with a sable hair

1 “Methods of Producing and Preserving Prints, Library
Association Record, vol, I7, PP. 265-94, 332~62,
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brush; grease and candle spots by placing the print
downward on glass and dabbing the spots with cotton
wool soaked in benzine, sulphuric ether, or naphtha,
and the grease will evaporate with the spirit; petrol
of high grade can be used for very bad prints, but care

must be taken to do it in the open air, well away from &

any fire; and sometimes grease spots can be removed
by placing a print between blotting paper and pressing’
it gently but continuously with a hot iron, regewing
the blotting paper at intervals; bloodstains asétemoved
by a bath of sodium chlorinate; brown f0§\marks will
usually disappear if spirits of wine of ammonia are
dabbed over them; and fly marks canvbe touched off
with a solution of peroxide of hydrogen. These are the
most common defects of prints, Such treatment as is
Indicated here is not to be ‘wnidertaken without con-
siderable preliminary practice, which, as Mr. Goss
advises, should be castied out on prints of no value
before the prints o("{lie’ collection itself are attempted,
I am inclined ta’suggest, when jt can be afforded, that
the work should be confided to a professional restorer,
The mounting of prints of any value should be by
the mq:l@‘od suggested for water-colours, and their
filing{thay be much the same. Ordinary photo~process
P8 which are on art paper do not need elaborate
““mounts, but these should be of uniform size. This
insistence upon uniformity is to make prints fit
conveniently into the filing system, but the second use
of it may be even more important. It facilitates their
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display; because a series of frames can be made with
moveable backs which can be used to exhibit a fre-
quently-changed series of drawings or prints. Such
exhibitions are not only of public interest; they invite

librarian; he has little space for showing his tregsg@csx,'
yet he knows that those who give prints or othervitems
are disappointed if they cannot be shom:.t(’fiﬁblicly.
If we can provide in our vestibules show-cases on
which some exhibition can be madajit will be an
advantage. The contents of these xﬁ}{Q}lld be constantly

changed. ¢
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CHAPTER VII

PHOTOGRAPHIC AND REGIONAL SURVEY
RECORDS

THE camera has reinforced all forms of record Worg \
immeasurably. The value of the photographic pxing,

lies in its general fidelity, although camera-untsud is
quite common, the ease with which it is Jgade, the
popularity of the work, and the possibiﬁty,@ hegatives
are collected too, of multiplying copi;x‘co any extent.
To-day there are cameras in almostyévgry home, some
of considerable quality, and amongst them are cine~
cameras. They are often used~merely for personal
records, and often without puirpose. The advent of the
minigture camera, howeyer, has given 2 fillip to good
work, If these cameras, tould be organized and their
use directed to tk%\xmaklng of systematic surveys of
our areas many advantages would follow. That it
should be dofie"is more necessary now than at any
‘previous time because change is so rapid that the
countendnlte of a town is often completely changed in
a yeat\dr two, and modern transport has affected life
Sp\.,‘t'l"zat much of the countryside of the old England
~Jen of fifty knew will be something of which their
\vgrandsons will be unable to form even a vague
notion,
It was Sir Benjamin Stone, whose photographic

4 3

¢\
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collection is in Birmingham Public Libraries, who
advocated the use of the camera in this way fifty years

ago, and a series of his record photographs was pub-
lished as a demonstration. Certain local societies took

the hint, and the public library came into the field,
"The first librarian to realize it on 2 scale commetisupate
with its importance was Louis Stanley Jast, who, with

the aid of some enthusjastic members of &isy Libraries
Committee, formed in 1902 what aas called the
Photographic Survey and Record of Surrey. It con-
sisted of all the professional, and.'still more, in the
nature of things, the amateur, hc}tographers who could

be roped in; and at that e photographic materials
were relatively cheap, and' amateur-photography was a

. quite popular pastime:xThe society was organized on
county lines, with well-considered rules and a nominal
subscription; andit began with great enthusjasm. The
county was digtded into aress, and representatives were
appointed (Who themselves would photograph and
cncourgge others to do so in the respective areas. A
central eouncil, popularly elected, produced cards of
methbership which were the authorization that could

~be presented 1o propetty-owners, vicars, and others
~\whose buildings or other things it was desired to
)" record. It also arranged~—this being primarily the work
O of Mr. Jast—a classification of the subjects wanted,
\ 9, such as antiquities, architecture, geological sections
~and formations, characteristic landscapes, natural
history subjects, Passing events, celeb.ations, games,
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pastimes, and persons. Reproductions of unique works
of art, or works of art about Surrey or by Sutrey
artists, were also wanted. Indeed, the scheme envisaged
the photographing of everything that would create, as
it were, a complete visual encyclopaedia of the past and \
present of the county. L0
Some simple principles emerged. It was desired that-
prints should be in a permanent process, at that finte
the platinotype was preferred to the stlver-prinfy and
although the processes have changed with Gme the
principle of permanence prevails still; buty it was the
rule to accept a poor and impennqx{ént print if no
other was available, for it could somnetimes be copied,
and an imperfect record, if accupate, was of course
better than none. Again, theprmnts were w0 be fully
“documented”; each photegrapher was asked to supply
precise information as, t0 the whereabouts of the
subject photographed, \the date, the compass point
from which it w. s'\t‘alﬁe'n, the name and address of the
photographer an;i\.he society, if any, of which he was
a member., IPWas recognized that much of the value
of the priut depended upon the accuracy of these
particulars. In order that they might be uniformly dealt
witl\each member of the Survey was provided with
apumber of labels, as shown on p. 82, which may be
~familiar to the reader from its appearance in other books.
"One is attached to every print, and this enables the
Survey Secretary (who is @ member of the Libraries

stafl, acting here in an unpaid capacity) to record in
F
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a ledger the receipt of the print. The part within the
black line is cut off and pasted upon the card upon
which the print is mounted. It will be noted, as one
other principle, that the copyright of any print is the
property of the member, and that only by his per-

mussion may it be reproduced, Usually, however, this £
is not pressed, but it protects the professional photo~.

grapher, who contributes, from exploitation, All ptifiis
should be mounted, and it is important that{pdeunts
should be of uniform size, or of not mote‘than two
sizes, in order that they may fit convendently into
uniform volumes, cabinets, or boxes.{Tihe sizes which
experience has proved to be convepient are, for all
ordinary prints 10} X 127 inches," and for the smaller
number of very large ones L7X 14 inches. The sizes
in question are those mto 'which the mmuch larger
manufacturers® sizes can Be cut with the least waste.
If prints are centred,\approxmatcly, on these mounts,
and the label i laced in the left top corner, the
record is condplete and ready for use, Considerable
thought hadto"be given to the material of the mount,
as it mugt.be free from anything in its composition
which(may set up chemical action in the print, and for
the(same reason the adhesive used was studied. Our
'expenence proves that Cosmos board, storm grey in
:.tmt, and of plain finish, which cuts conveniently to
" the sizes laid down, has stood the test of many years,!

1 Messrs, Spalclmg and Hodge, Ltd., Drury House, Russell
Street, W.C.2.

N

NN
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The mounting process of the Adhesive Dry Mount-
ing Company! is probably better than any other,
and is certainly to be preferred to any paste or
gum. Q
The arrangement of the mounted photographvgill
of course be by the classification applied to thé.local
collection generally. Enough has been said, perhaps
about arrangement by place, but a careful'study may

‘be made of Mr. Jasts’s classification bylsibject, which

is given in The Camerq qs Historiap A brief outline
may be interesting: PN

R

CI-47 Topography. [Thesgatambers are taken from the
6-inch sheets of “the Ordnance Survey of
Surrey, but Jatfer counties have more than
47 sheets,.and for such counties the numbers
can be divided decimally.]

48 Art. o

49 Literature,
50 eQﬁogy
51 sPalacontology
52 y\Zoology.
- 53N\ Botany,

53,7 Horticulture and Agriculture,

\;'j5*4 Architecture
N\

55 Antiquities,
56 Meteorology.
57 Passing Events,

! 27 Fetter Lane, London, E.C.4.



PHOTOGRAPHIC RECORDS 85

{60) to (99). The county divided by towns and districts.
This is for the arrangement of marerial which
does not fit conveniently into o1-47. For
example, it may be used to sub-divide 498
maps and plans. The bracket is used to indi-
cate that the numbers are sub-divisions of .\:\’
subject numbers, When collections of bagks O
are being arranged the numbers (60) to (9c>)~2
but without the brackets, may be the arrange-

ment of them; thus: R
860  Surrey. General, \
S6r  North, N
S62  South. A\
863  East. P\%
864  West,

S65  Barmes. o0
866  Carshaltosty*
S70 Croydcﬁi}

etc.

The pra Mr Jast followed was to sub-
divide fhcﬁe numbers by a Dewey number
cnc.loses[ in brackets in the manner described

on pa‘ge 6I.
Each of\ the main headings is sub-divided, thus:

480\ Art.
431 Paintings of the county.
N 81.5 Paintings not representing the county, but
\ by county artists.
481.9 Other paintings,
482 Sculpture.

489 Portraits,
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There are occasional special tables for the further
sub-division of special classes of matter, such as under
01~47 Topography, special features 5 thus:

264 South-East Surrey, 'S

264(1)  Water views, rivers, cic. N\

264(2) Woods, parks, etc, M

264(3)  Hills and valleys, N
and so on; : A

and thus of 489, Portraits:

489A  of the subject. K¢ NG
B of his parents. w7
B2 father; B3 mother, etc.
C  other members of\his’ family.
C2 bro'thersi 5.C3' sisters, etc.

D wife, N

*

Such an arranggméﬁt needs both an index of subjects
and of places,»»yhich may be kept most conveniently on
cards, If §c‘ace drrangement of prints is used, it is
self-indexing so far as place is concerned, but an
index {0 the subject numbers is required. This, if the
Deytey classification furnishes the sub-divisions under
pldce, is merely the printed index of that scheme
A’%ifself, although in some Hbragjes g more selective index
A% is made specially,
~\ The filing of the mounted prints is done in various
\/ ways. There are:

(1) The loose-leaf ledger method~—Here the mounts
are perforated as are the sheets In 2 sheaf catalogue or
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in a loose-leaf ledger, and they are secured by a thong
or other means, well known in that method, info
covers, thus making volumes into which additions
may be inserted,

(2) Box filing~—The use of boxes which can be

N

made to lie flat on shelves and have a hinged lid, and N

a front that falls outward to enable the mounts to s,hde
in and out, is an inexpensive and popular method,
especially for small collections. The size of-the box
is that of the mount, allowing at least a quarter of an
inch “play” around it to prevent damage'of the most
vulnerable part of the mount, the~edges. The box
should bear a xylonite label holder oh the side facing
outwards when it rests on the shelf, and on the Iabel
it holds will of course be wnt-ten the inclusive class—
numbers of the prmts m ity

(3) The vertical ﬁe’e, In my view, surpasses every
other method for’the housing of mounted prints,
especially for the smaller of the two sizes of mount
recommengdeds which fits comfortably into the standard
foolscap \?ei'tical file, Steel cabinets run more easily,
and ’c\(e ‘more fire-resistant than wooden ones. In the
ﬁle‘the mounts stand on edge, the label upwards of

ceurse, and facing the user. This method is much

more convenient and rapid in use than the others,
and when it is used properly insertions and withdrawals
are made with the uwtmost ease. The drawbacks are

£ X
7 \
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that drawers of mounted photographs are heavy, and
the mounts tend to become a solid block which must
be separated with care when consultation takes place;
otherwise the edges become frayed after a time. To
prevent this, wood or millboard dividers, as wide a5
the mounts, but projecting a half-inch above them,
should be inserted at six-inch intervals in the drawers,
The projections can serve as guides, and the’ divider
prevents the sagging together of the moUnis. Another
danger is friction of the print surfaeés, and this is a
real one. For unique or valuable prints a folder or
envelope should be provided,x@rlnch will afford the
necessary protection. A
The work of the photographic survey is aided by
definite programmes of ‘work for its members. For
example, whenever alnew by-pass or other road is
contemplated, as isoften the case nowadays, the whole
of the properti{s" It is to traverse and the adjacent ones
are affected, (The organization can arrange for a syste-
matic p};o\t@}raphing of the whole of these; and to do
this and.similar jobs, excursions can be arranged, Most
useftl'and agreeable excursions are arranged by some
sécieties during week-ends or half-days, with much
.xbéneﬁt to the collection. Regular meetings, at not
" oppressively frequent intervals, occasional lectures, an
annual exhibition of resuls, and an annuwal report

of course, are all aids top a lively form of record
service.
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REGIONAL SURVEYS

Somewhat zkin to the Photographic Survey, but
different in form, and more inclusive, is what is known
as the Regional Survey. The late Professor Patrick

Geddes, at The Outlook Tower, Edinburgh, was and X
C. C. Fagg, of Croydon, is amongst its pioneers. It\ )

may be described as an attempt to collect data,\ m
fts most scientifically accurate form, about k> given
area, and to record it by graphs, diagrams, plans, and,
more definitely, maps, The work is undettaken by a
society formed for the purpose, in some\eases, and in
others is a part of the local scientific. E)r ‘Similar society,
The area is chosen, and a series ¢ St outline maps of it
are obtained through the Ordnance Survey. Then each
regional surveyor plots on‘avmap a definite type of
information, hatching and®colouring it to record his
facts. Thus, the geoldgy of the region is an obvious
one; another the ‘0p¥n spaces in public ownership;
another the trﬁéport of the past, roads from the
primitive trackiay to the modern highway; another of
railways and-other lines of communication; another
of the résxdentxal estates, castles, mansions; another
of 1Cu1ture, another of manufactures; another of
pop tion. Some maps have historical matter only,
cSome deal with passing things, and all are subject to

) “constant revision, even to substitution, The maps, put

together, form the most elaborate, detailed, and accurate
examination of a district that it is possible to make,

N

N\
\
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In the case of the Croydon Regional Survey, the
area is that lying within a circle having a fifteen-mile
radius from the Croydon Town Hall, The work is
carried out by the Regional Survey section of the,

~ Croydon Natural History and Scientific Society. An

atlas of maps, kept in a binder on the loose-leaf prigi-

Ple, is maintained by the section in the reférence

library. The most complete of these mapsate being

published serially to subscribers, each, of 'whom is

furnished with a lettered binder into swhich the maps

are inserted. Such a work is naturally'slow in process

and can never be completed, 45y1ho area can ever

remain static; but that simple/tsath applies to most of

the subjects in our local tolfection. To those who

would follow this interesting development further we

may commend a studiof the actual published serial,

Regional Survey Atlas of Croydon and District,! 1936

to date, and a moSt readable book, An Introduction to

Regional Surdeying,® 1900, by C. C. Fage and G. E.
Hutchings.\"

<
o MISCELLANEOUS PHOTOGRAPHS

,§"~\'Aﬂ the photographs that come into the possession

«\" of the library are not contributed by survey societies.

" Their treatment is, however, according to the same

9 plan, but in all records some distinguishing symbol can

* Croydon Natural History and Scientific Soclery.
* Cambridge University Press. '
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be used to identify them. It would be best, I think,
to make them part of the survey collection, as they are
bound to reinforce that, and to this course the con-
tributor will generally agree. This question of the
ownership of the prints belonging nominally to a

survey society must be remembered. In my own case,

the society provides the prints, but the library prowdeé?
the mounts, labels, and files, and it does not¢ Seem
likely that they can be separated from the bxary If
the society from its own funds providés_all these
things, and the library only the housqoom for the
cabinets, it may be well to have an ‘@Breement as to
their disposal in the event of thé Jextinction of the
society. So far as I know, such a.€ase has not arisen,
and 1t would, I think, most Ilkely be settled by allowing
them to remain in the hbrary

2\
O

\'\ o/
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CHAPTER VIII
MAPS AND PLANS

TaE basis of all topographical study and its pringipal .
record is the map. It secms unnecessary to, devote
more than a few sentences to so obvious a partiof our
collection. A careful study of a few wofks on the
history and the making of maps, of whish Sir Herbert
George Fordham’s Studies in CartosBibliography' is
as good as any, will indicate whagﬁ:’aps must be sought,
and certain names of cartographers—Cary, Norden,
Camden, Speed, for example=<should represent to the
collector most desirable{items. The old road-baoks
and itineraries, and.\indeed many other volumes,
must never be passed, as they may contain maps
and plans of .fentes, and sometimes of towns and
buildings. ¢

The value of the map lies obviously in its repre-
sentatiény of the successive divisions and occupations
of Aand, the sites of forests that may have passed,
biiildings no longer extant, and road-development.
\I'he changes in name-forms can be traced to some
extent as well. Early maps, made from incomplete
surveys, and copies carelessly made, are often inaccurate
and cause trouble. It is when several maps are placed
in a chronological serjes and examined that they are

v Oxford University Press, 1914,
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shown to amplify and to some extent to correct each
other. They have many practical uses to-day.

Maps must be treated with much care, Often when
received they have been folded badly, are worn at
the folds, and are dirty. They can sometimes be cleaned
by the methods recommended for cleaning prints, but,
great care must be taken to preserve the printéd
surface as the erasure of a single place-name /must
injure a map seriously. Frail maps may be moyiited on
a tough paper, but preferably upon mushin} silk, or
linen, although this is more expensive,\Maps which
are likely to be handled, usually tear 4t'the edges, and
it has been found practicable to m@ﬁt such maps on
linen and then to fold thin tape over the edges, and to
sew this on the map with anefdinary sewing machine.

The accepted method of tataloguing maps is that
employed by H. A. Sharp in his Historical Catalogue
of Surrey Maps, anckis as follows:

(1) Enter all maps’under the name of the cartographer
when known. When it is not, enter under engraver,
or publisher, or title—in that order of preference.

(2) Givathe scale, in inches, as this is the method com-
mon to English maps.

Q{Give the size, first vertically and then horizontally,
O\ In inches, to the nearest quarter-inch below actual
N measurements, of the engraved surface only.
()" (4) Give the date as printed, An undated map excerpted
} from another book takes the date of the book. Date
others approzimately. Historical maps of modern
make take the date of the time represented. Reprints

should be indicated as such,
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(s5) Maps contained in atlases or other works are cata-
logued individually, but particulars of the author
and title of the containing work are given.

It is usual to arrange maps chronologically, as this*is, >
the most useful method of bringing out the relantm—
ships we have shown to be desirable. N\

N

An entry of two will indicate the rules. .}

4

1610
SPEEDE, JOHN.

Surrey: described and divided jnfp’ hundreds. Engr.
by Jodocus Hondius, 1in. to \2—}\11 14 in. X rglin.
1610, \

Al ¥
.m\‘

16737

AUBREY, JOHN (3)

~ Map of the County'of Surrey [Noscale.] ¢f in, x 14} in.
f16737). In DUQAREL Dy, Some Account of the Town,

Church, and .Archiepiscopal Palace of Croydon in the
County of’4 {Lq'rcy from its foundation to the year 1783.

Plans'.,o'f: towns are treated in the same manner as
maps,“Plans of buildings and estates should be cata-

logued under their designer when known, but other-
\wme the treatment is the same.

MEDALS, TOKENS, AND BADGES

The. only argument that the librarian can advance
for the collecting of these obvxously “museym”
objects is that there is no museum in his area to do
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it’for him—they are quite interesting local items. In
some towns medals have been struck to commemorate
special occasions, as the incorporation of a borough,
some special royal visit, the opening of a notable
building, and so on; but the method is rare to-day,
Tokens were a method adopted in certain times to <
supply a kind of local money when small change from-
the Royal Mint was scarce. Traders in certain towils
issued tokens, which were copper, bronze, @rieven
silver coins, usually round in shape, but senjetimes of
spade or other forms, and these could bé used to
purchase goods in the town, the i tssuer of them guaran-
teeing their value. Boyne’s Trade: Lokens issued in the
Seventeenth Century in Englang, Wafes, and Ireland'
gives the fullest account of thése interesting products
of local coinage history. Anothcr form of token is that
issued as an earnest ofnpayment to be made later for
some service rendercd\ln the early days of fire-fighting
the townsmen t qed out to help the fire-brigade to
extinguish fired, ahd those who did were paid one
shilling, for(which they had to apply to the fire-
station. mny would apply whose only relation to the
fires wasy'that of onlookers, and so tokens were given,
on thespot, to those actually doing some work! It was
formerly customary to give post office telegraph boys
~atoken for every telegram they delivered, which repre-
‘sented the sum of one penny, the extremely ill pay
for which these youngsters once served the public!
* Edired by G. C, Williamson. 2 vols, Elliot Stock, 188591,
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Badges are those worn for special offices or purposes, -
from that of the Mayor to the member of a local
games club. The seals of institutions, companies, and
societies which are defunct, or have replaced old seals &\
by newer ones, are other items of a “musem;rf’\.
character which may be preserved. A

Tokens, badges, and seals should be catalogued
under the trader or body by whom they'vsj:isé‘ issued,
with cross-reference from the place w&@e"they were
valid, or generally worn. AN\

O
N\
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CHAPTER 1IX

THE HOUSING AND FILING OF THE
COLLECTION

N

2\,

IN a growing number of towns so great an emphasis)
is placed upon the collection that it is given a separate
apartment. We bave already instanced the Edinbutgh
and Manchester rooms in the public librarieg"of these
cities, and the great towns, almost without €xception,
have such local rooms. We also instanceh “the Sussex
Room at Worthing as an example\'of what some
smaller places have been able to{de. Such provision
Is most desirable if it is obtdinable, and given the
opportunity, every librarian Will try to obtain it; but
he should not wait for suchi*fulfilment, Local material
must be collected, recorded, and conserved in advance
of that. But wheye the room is available, a few things
have to be congi&&ed. Its position, arrangement, and
furnishing depehd upon whether it is a workshop
library, or.ni}:fely a storehouse, It must, of course, be
a storehpu\sé in any case, but if it is to be a workshop,
it must-be staffed intelligently at all times when the
building is open to the public. Alternatively, as might

¢be'the case in a small town where readers are relatively

N
Y

few, all shelves, cupboards, and other receptacles
must be glazed, or have grills over them, and so may

be locked, or otherwise made secure, In some places
G

LN
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the local collection room is en suite with the reference
library, and is always under the supervision of its
staff; and in a small town this is possibly the most
economical way. But, in any case, free access canhdt
be given, except in special circumstances and to krdwn
workers, to the material in a local COHectlon “Tosses
from general open-shelf libraries are a neces‘sary, and

-not altogether negligible, part of their warkmg éxpenses,

and the librarian allows for them, but‘]bsses from the
local collection may be irreparableysand should not be
risked. \\

No standards have been de?lsed that are generally
applicable to the furnishifigrand arrangement of the
room. These suggestiohs ‘are merely the results of
experience and observanon, and may, I hope, lead to
better ones.

Ventilation,fnoderate heat, and freedom from the
all-pervading ) enemy, dust, are essentials, These,
however,}% required for every library for all parts of
its stock,’and are mentioned here only to place a litde
greatér cmphasis upon them for the local collection.
{f\it 1s possible, the place will be one that is reasonably

\\mune from danger of fire, Charles Johnson has said

admirably' that where heating is by hot water or

steam it should be from a furnace outside the building,

and that the wiring for electricity, used either for heat

or light, should be carried in iron pipes, and he advo~

cates for the building itself the solidity of concrete
! Charles Johnson, The Care of Documents, 19, S.P.CK.
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roof and floors “in view of the development of aircraft
attack in modern war.” No building of the ordinary
sort would survive a direct hit to-day, but such a
structure would be safeguarded against ap indirect one,
or against blast. Where these conditions cannot be

N

met, the librarian provides what substitutes he cang N\

but a collection should be provided with as many
safeguards as possible. Every library should hive’a
fireproof strong room of some sort, to hold* ‘such
records as are irreplaceable, When this cannot be had,
a safe at least should be obtained for thgmbst precious
things. S\
The order of the room must™be’such that every
type of material is brought into relation, and in as
convenient a way as possible, fot staff and readers. The
readers will not be so many as will be found in any
general reference rogm, but most of them require
accommodation fog-donger periods. The tables should
be of a size to pé{]mt fairly large books, prints, and the
smatler maps £o,rest on them firmly when spread out;
chairs should' be as comfortable as modemn library
practice/peqitires. Much of the furniture will be condi-
tioned by the form of the material and the use to be
made-"of it. The general question of the shelving
..,gnd housing of the material must therefore be
"\ “considered,

For books, ordinary shelving, steel or other, will
serve. Steel may resist fire better than wood, but it
would get red-hot and incinerate its contents in the

£ X
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event of a serious fire, The shelves should be adjust-
able, and a number of sufficient depth (back to front)
for large volumes should be provided. Elephant folio
volumes and larger ones would be shelved flat, and
shelves which hold only one volume and permit ¢t
being drawn out and replaced casily are mgde by
various library furnishers. Large maps, recaived on
rollers, can be rolled and inserted into g":j}linders of
cardboard which are sometimes covered with cloth.
Maps received without rollers ma well be provided
with them, as this keeps them igid and ensures
correct rolling. The cylindersarevfiled in various ways,
but 2 case which will hold tHem vertically as umbrellas
in their stand has been founid to be as economical as
any. This method shottld be reserved for very large
maps. Smaller but$till large maps and plans, and
posters, cartoons, ‘and similar items can be filed flat
in shallow dréyers in the plan-cabinets, which are a
feature of &éry architect’s office. These cabinets have
a desk. surface above them on which consultations

may bémade.
A;‘Mﬁst of the material is in much smaller form than
this. Pamphlets, cuttings, etc., are sometimes filed in

«\" bozes, resembling books in shape, and like them, these
N

are placed upon shelves. Occasionally pamphlets are
bound into numbered volumes so that they may be
shelved and their contents are found by means of
index references, but the method means that subjects
cannot be kept together in logical order. All pampbhiet
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boxes and volumes so used are appropnately lettered
on the back,

When all methods are considered, there is much to
be said for the vertical file for everything in the collec-
tion except books and the larger material. The ordinary
steel vertical cabinet of foolscap size can be used to s
accommodate prints, pamphlets, bills, small dceds“
maps, clippings, and I have even seen it used™for
negatives and lantern slides, Experience shows that a
folder for each item is the best method i the end,
except for a collection of leaflets or cutings on one
topic, and even these should not be allowed to bulk
a folder too much. Many of the Lhmés can be folded
carefully to go into the foldcrs, although there is
objection to folding a few kifids of document. It is
sometimes urged against deeds, for example, but as
deeds almost always are folded when we receive them,
and have survived the. process for generations, there
is not much forcelin it. It is best to place deeds in
envelopes inste;a%\of folders, but of the same size, and
this addmonal ‘protection may be given to other things
of spec1al value, prints, drawings, and engravings,
which, rmght suffer from friction. In the vertical file
as a&sady recommended, there should be stout wooden
oryother dividers at frequent intervals to prevent any

Eaggmg of the material.

) ‘The files will be arranged in one straight order,
classified or otherwise. The result will be a great
mobile encyclopaedia of nearly all the important
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material except books in the collection, into which
anything can be inserted, and from which anything
can be withdrawn with the minimum of delay and
difficulty. ~

Special materials such as tokens and coins zhd
medals are kept in very shallow drawers divideduinto
small compartments lined with baize or velvet to
prevent friction; another method is to place them in
small envelopes and to file these verticg]iy in trays or
drawers with narrow compartments) Lantern slide.
cabinets, in which slides file in the same manner as
cards in a card cabinet, are sfahdard articles which |
can be purchased. Similarébinets can be obtained
{or can easily be made\8pecially) for negatives.
Although many of thefiltms that a library is likely to
acquire are of the ~n5n-ﬂammable variety, common-
sense requires thaw every type of film be stored in
airtight closed(tretal cases. They will ot as a rule be
shelved in oy public room, but should be kept, if
possible,L?h a fire-proof room. The outer rim of the
container' must bear 2 label with all relevant particulars
of tliu? filmm inside. Such cylinders stand upright upon
shelves which have a beading or bar in front to prevent
them rolling off. On the general question of films, sce
Chapter I1I.

Our local collection room, or that part of the library
where the collection is, will thus have to provide
many types of acoommodation, and much consideration
should be given to its probable development so that
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all the sequences may be maintained with the least
amount of displacement. I have as yet been unable
to find any method that concentrates the stock more
completely thanthe vertical file, or is more effective
if worked efficiently. N
Our room must have equipment for readers, and & \J)
some rules must be observed in its use. Map-measurersy.
reading glass, T-square, compass, dividers, and{pey-
haps pencils and erasers, should be availablef Wse of
ink should be allowed only under special stipeérvision,
and the habit, all too common, of Writihg on paper
placed upon the book from which notes are being taken
should be politely discouraged. 'Tedcing from maps or
prints should again be carefully supervised. A sheet
of xylonite or talc should betinterposed between the
tracing paper and the pagé€that is bring traced. It is
well, too, to keep the more'popular maps in transparent
cases, in which they{can be consulted without being
fingered. One oﬁ@ word, A place for the reader’s hat,
umbrella, etc. » vill induce him not to place them upon
the tables op gdésks. I have even seen a reader, quite
unconscigusof offence, hang a soaking umbrella on a
shelf and-allow it to drip over several lower shelves!
Y&i‘tﬁ should be paid to special local rooms by
anyone who contemplates organizing one; we librarians
> Pride ourselves upon our readiness to help each other,



CHAPTER X

MISCELLANEOUS. LIBRARIES OF MUNI- A,

CIPAL REFERENCE MATERIAL. COPIES,
EXPLOITING THE COLLECTION,-& ™

NOTABLE CATALOGUES. CONCLUSION

WE have a few threads to gather toge.thﬁr\ before we

dismiss this too brief study of one f'the attractive

sides of the work of the librarianPerhaps enough

has not been made of this wotk- from the point of view

of the librarian in a town whish has not much visible

romance in its record, oe\which is so new that its

record seems yet to hévmade,! Of these I can only

urge that the right.artitude is one in which what is

happening now, &fore our eyes, is valued in relation

to the fumrg{"’i‘here is no place that is without a

history, evehf it is only that of the land itself; its

geology i§ there, its agricultural or other uses, and its

preseht Conversion into a dwelling place is surely

ungbrfant ‘The most drab place has been the scene

“ofmany phases of the human drama, and it is no

w\“unworthy sentiment which urges the Lbrarian to

¢\ collect the things that are about him or are near,

Q arrange them, let his purpose be known, and to believe
in the future of his task.

1 But see 2 valuable article by G. E. Roebuck, “The Collection
and Preservation of Local Records in New Areas,” Library Assoc.
Record, v. 38, pp. 546-51, 1936,
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LIBRARIES OF MUNICIPAL REFERENCE MATERIAL

These have been established in America, and
occasjonal attempts to provide them have been made
here. Funds have not been forthcoming yet for any

extensive British experiment in the matter, partly,.I\’

suppose, owing to our failure to convince local authori-
ties of the value of a library which contains métetal
of all kinds bearing upon, and published b¥y local
government bodies, It is mentioned herésbecause its
first purpose is to provide an orderly afray of the
books, reports, and documents—g;@phic and other-
wise—on our area for the use df\eouncils and their
officials; its second being . to prowde supporting
matetial from other areas; and its final purpose being
to provide a complete hbra,ry adequately administered,
of local administration and its records. It would require
4 suitable room, stszbly in the municipal building,
access and service #t reasonable hours for all who may
benefit by it,and it should be the source of all informa-
tion requifed by them. It should issue lists of mew
mate.riai\’eil local government, and lists on subjects

ich "\become of moment to the Council. It is stll an
1de o be followed in a propitious time.

COPIES

Where access to original documents js not to be
had, copies serve. In fact, as I have suggested already,

N

A
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there are a few documents of such rarity and valge
that only those readers who have very definite research
needs should have direct access to them; for all
ordinary purposes copies are as good, especially if,
they are accurate, Such accuracy is given by the
photostat; this is a process which makes a negatiye-of
the original on a sensitized paper, from which any
number of copies can be printed. It is toa Expensive
an apparatus for any but the large library, but the cost
of the individual sheet of copy is abdu tenpence for
& quarto sheet, so that jt is within ‘the reach of most
libraries. The larger libraries QQESsing them have
shown a willingness to copywatpracticaily cost price,
but there are also copying firms which do the work
professionally. By the use’ of the photostat we can
sometimes get copiqs:.’o%* rare manuscripts which are
In private ownershipy and for most purposes they are
as good as the ofiginals. For the copying of documents
of not mor 1 about 12 X 12 inches there is a rapid
and exact_facsimile photographic copier called the
Rotophet which costs under £30. Tt is useful for the
readef'who desires to possess a copy of map, bread-
s1d.e,\d deed, or even of 3 print.
~\"Modern librarians are much interested in the rapid
«\ “development and possibilities of the micro-film. By
its use a whole newspaper can be photographed page
by page on to what is virtually a cinema film, and this
film is now considered to have as much permanence
as any well-made paper of to-day. It can, of course, be
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applied to every form of book or document. A reading
apparatus which projects the film so that it can be
read easily is a necessary part of the process. There
are various makes of micro-films, and the study of
them is specially of value to the local collection. The

best recent papers on this subject are to be read in the (™ D
Transactions of the Federation International de Documen--

tation at its Oxford Conference in 1938.1 N

¢ ¢
<

P\

EXPLOITING THE COLLECTION

The exploiting of our collection sp'\'th\at it has the
maximum of publicity and gives Ja§nuch service as
is possﬂ:)lc, Is a matter to which, mch thought could
be given, and upon which n:l,uch ‘could be written. In
Chapter ITT have been chscussed the various approaches

to holders of things we desire to collect; in addition, -

we wish to reach the geu::ral public, as well as to show
those who have placed material in our care that it is
valued and used, The exhibition of prints, rare manu-
scripts, spedidlly-interesting books, and other items,
should never cease, and care should be taken to keep
Hibits fresh, and to issue with them explanatory

notés\and brief catalogues,
1Often we can arrange exhibitions of our material

:at other places in the area, This should be done with

! International Federation for Dacumentayion (I.F.D.}, XIVth
Conference, Oxford-London, 1938. Transactions, 2_vols., a_nd val,
of Illustrations and Tables. The Hague, Willem Witsenplein, 6.

N
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discrimination and under most carefully considered
safeguards. When prints are exhibited, drawing-pins
and other “perforating” methods of fastening them
up should not be allowed. ~

Articles are often welcomed by the local REewspapers
on subjects covered by the collection, and somgHmes
accounts of special items. The Press, too, s’ often
quite aware of the value to itself of the colfeetion, and
should be encouraged to draw upon it oia'very possible
occasion. In some libraries there ard(thembers of the
staff who can give lectures on local stibjects to societies
and churches, as well as in t.h@;i‘brary itself. This has
been my happy experiencey ¥ostnbers of my own staff
have gained for themselves-in their own time a real
reputation as exponerlj:s%if‘ local history. Local societies
have a warm welcopte'for them always, It is the same
in many other places,

~\
)

%\ NOTABLE CATALOGUES

A .\\vérd may be said upon the great catalogues of
localfiterature which must be the pride of the libraries

\:%ifthh put them forth. The Catalogue of the Birmingham
O\

Collection, 1918, with its Supplement, 1918—31, which
records the collection in the Birmingham Reference
Library, is the largest, and together the two volumes
conw@in 2,045 quarto pages, and catalogue about
40,000 items. The finest county catalogue is Roland
Austin’s Catalogue of the Gloucestershire Collection,
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1928, a fine quarto, of 1,236 pages, admirably classified

and indexed, of the collection in the Gloucester Public
Library. It has in it a classification scheme well worth
study, and an attractive introduction. Bristol Biblio-
graphy, which again is of the collection in the Reference
Library, 1916, is the title of a portly volume, compiled _{* ),
by the late E, R, Norris Matthews, on “the alphabenca- \
classed method.” A handsome, scholarly work ighe
Local Catalogue of Material concerning Newcastld.and
Northwmberland, issued in 1932 by the Newdastle-on-
Tyne Public Library. It is an autth veatalogue,
followed by a classified one. On a sma scale, but sdll

a considerable work, is the Catqfdgue of the Local
Collection of the Aberdeen Public Library, 1914,
which is in dictionary form. An®examination of these
catalogues is recommended as offering many sugges-
tions as to the rnaterial that is collected, and the many
ramifications which jt jmay take.

\'\ \w

o\ CONCLUSION

X

All my~fife I have had before my eyes the picture
of the Mar bending over the open-air bookstall peering
for €redsures new and old. He lives in an El Dorado
Closed to the man who is not a book-lover in the sense
"\ that all books, wherever they are, possess 2 magnetic
“something which compels him at least to find out
what they are. He can scarcely bear to leave a good
book, of which he already has copies, exposed in the
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open at an insultingly low price. A true librarian has
much of this spirit in him, but he is also, by the terms
of his contract with life, a business man, and must
direct bis enthusiasms, Let him take them towarde™
“local history material,” and it will give a purpase, to
every walk through his own town, and interest’to
“Junk” shops, market stalls, and other weitd “places.
In the end, let him keep his head, and while he deter-
mines to have the best local collectiqu\ﬁi the world,
let him remember that system, gcofiomy, and dis-
crimination alone lead to successyvand that the local
collection is but one part ofithe whole duty of a
librarian. P\
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USEFUL BOOKS AND ARTICLES

THE list is not inclusive. It is a selection of titles of the ¢(\.J)
most useful writings on a much -written subject. O

HOW TO WRITE THE HISTORY OF A PARIS
THE LOCAL COLLECTION OF LITERATURES

BROWN, J. D. Local Collections., In Ma.mhl of Library
Economy. Ed, 5, by W. C. Berw‘ick Sayers. 1937.
Grafton,

CARNEGIE ENDOWMENT FOR mTERNATIONAL PEACE, Local
War Records Committee, Memorandum of Sugges-
tions for Local Orgamsatlons with regard to the
Preservation and Classr.ﬁcatlon of Local War Records.
1922,

Social and B ‘on’nc History of the World War: Iocal
war records,; 1 port of the Secretary to the Local War
Records Comimittee on the year’s work, September to
Septenibgr’ 1920-1: reprinted from History, January
19220, _

nEMdes a classification and schedules of local war records.

COXQE ¢. How to Write the History of a Parish: an outline
S guide to topographical records, manuscripts, and

3 books. 1895.

\/ CRUMP, C. G. History and Historical Research. 1928,

DOUBLEDAY, W. E. Local Collections. /» A Manual of
Library Routine. 1933. George Allen & Unwin.
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GROSS, CHARLES, Sources and Literature of English History,
Ed. 2, 1913,
HEARNSHAW, F. ], ¢. Municipal Records, (Helps for Students
of History.) 1918, S.P.C.K. A
MEADS, D. M. Searching Local Records. I R. Engl, Stud:,
1928: pp. 173-90, 30I-22. ¢\
OGLE, J. J. The Free Library: its history and;'ﬁresént
condition. 1897. Allen, P
Local history and literature, pp. 91, 98, 12’9,j~f38,’x4o, etc,
PHILLIMORE, W. P, W. The Parish Histotjafs  short initial
guide for writing, printing, and Ulubirating the history
of a parish. 1905, Phillimore. A\ ’
In the author’s Parish Regfsrer;'\f&' 4 useful bibliography of
parish registers and their hjsgary;
Parish Registers: with suggestions for their trans-
cription. 1907, Phillintone, .
Other useful works binPhilIimore are his Homw to Write
the History of a. Family, and his Pedigree Work, 1914.
THOMPSON, A, H. Iibraries and the Study of Local History.
In LA R{ec}rd, 1927, 1.8, V. §: pp. I-II.

~
\ MSSIFIMTION AND CATALOGUING

AUSTINGR."The Printed Catalogue of a Local Collection.
i?;\l"he Library, ser. 3, v, 8, 1917.
GUILDHALL LIRRARY. Classification of Londen litera-
,\' ~ ture based upon the collection in the Guildhall
R\ Library. 1926,
(Y OIAST, LS. In Gower, H. D.; Jast, L. S., and Topley,
\”\3 ™ W. W. The Cameéra as Historian, 1916. Sampson Low.
ORMEROD, JaMes, Classification and Cataloguing of Local
Collections. I Library World, v. 29: pp. I47-51,
168-74, 1926~7, .



APPENDIX . 11

Pamphlets and Minor Library Mateial: clippings, broad-
sides, prints, pictures, music, bookplates, maps, In
AL.A. Manua) of Library Economy, ch. xxv. 1917,

PHILIP, A. J. Outlines of a Suggested Scheme for the
Classification of Local Literature and Antiquities, fn
The Librarian, v. 21: pp. 143, 173, 201, 246, 264,
289, 316, 362.

This series led to outline schemes for various counties in
the same journal; i.e. Lancashire, by J, D. Cowley, p. 1873

Northampton, by Raymond Irwin, p. 320; and Shropsl}ire,'

by P. E. Adams, pp, 262, 273, L4

"‘\
SAYERS, W. C. BERWICK. Local Collection. J# Manual
of Classification for Librarians and B@Hographers:
N\

PP- 277-82. 1926. Grafton. 2

United States. Library of Congress. Notés on the Cata-
loguing, Care and Classification 6 Maps and Atlases:
including a list of publications ¢ompiled in the Division
of Maps and Charts, By P. I, Phillips. 1915.

See the catalogues of the L&cal Collections of the Glou-
cester and the NewCastle-on-Tyne Public Libraries
for schemes applied

A
e '\FILING SYSTEMS

ASHLEY, R. ENACSystematic Scrap-book: loose-leaf binders
for clippings, etc. In Machinery. 1910. v. 17, pp. 205-7.

BROWN, {.)B. Filing and Indexing. J» Manual of Library
‘,‘g;h: my, Ed. 5, by W. C. Berwick Sayers. 1937.

2 Grafton,

~EURGOYNE, F. J. P. Display and Filing of Periodicals.

\e

 L.A. Record, 1905, v. 4, Pp. 197, 203.

CARABIN, M. A, Detroit Edison Company’s Library and its
Filing System. I» Spec, Lib., v. 7, Pp. 133~40. 1916.
H .

N
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COLEGROVE, M. E. Material of Current Value: itg collection
and care. In Lib. [., v. 44, pp. 295-8. 1919.
Vertical files,

DANA; J. . Filing Pamphlets by the Colorband Method,
In Lib. J., v. 43, pp. 747-8. 1918. .

DOUBLEDAY, W. E. Vertical Files. 7% Manual of\'hiﬁrary

Routine. 1933. Allen and Unwin. ¢

DRURY, F. X. W. Labor-savers in Librarg™Service. In
Lib. J., v. 35, pp. 543. 1910. .\.\"

Verrical files. )

Filing Pamphlet Material, [n Am.\Lib. Annual, 1917-18,
PP. 44-5. D

Filing and Filing Equipment\fjhAm. Lib, Annual, 1015-16,
pp. 48-9. ' QO

FITZGERALD, J. E. A Gowefﬁment System of Filing Commer-
cial Information, s Spec. Lib., 1917, v. 8, pp. 115-17.

IRELAND, N. 0. The\Pamphlet File: in school, college, and
public librafies. Boston, U.S.A., Faxon, 1937.

KELSEY, J. w}"}m Up-to-the-minute Geographical Filing
Systetit, Ir Lib. J., 1917, V. 43, p. 850.

RERR, E, The Magazine Index and Clipping File. In Spec,

) ;.Lib., 1918, v. 9, pp. 136-7. _
MCVETY, M. A., and COLEGROVE, M. . The Vertical File.
42 pp. 1915. Woodstock, Vermont: Elm Tree Press.

) .;'\ Magazine Binders and Pamphlet Boxes. In Lib. J., 1917,

NS

V. 42, PP. 436-9.

MARION, G. E. Information Files of Los Angeles Chamber
of Commerce: In Spec. Lib., 1928, pp. 75-8.

PHILIP, A. J, Filing and Preserving Stock and Records. 2 V.
Gravesend : Philip.
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Vertical File for Pamphlets and Miscellany. In Wilson
Bull,, 1915, pp. 350~3.

WALLACE, L, E. Filing in the Metropolitan Museum of Art.
In Lib. ., 1919, v. 44, p. 335.

WARREN, I. Filing and Indexing. 7z Spec. le, 1919,

v. 10, p. 8,
WINDSOR, P. L. A New Vertical File for Maps. 7 Lib. _TN, .
1910, ¥. 35, p- 599. "G
)

ARCHIVES, DEEDS, MANUSCRIPTS

N
British Records Association. Report of the»Council and
List of Members, 1933—if0 date, N\

The list of institutional members may be regarded as an
address list of the principal ar(:hmes of the country,

CHRISTOPHER, H. G. T, Palaeagraphy and Archives: a
manual for the hbranan; a,rchw:st, and student, 1938,
Grafton,

CLARE, 4, C. The Desccntof Manuscripts, 1918, Clarendon
Press: Milford, ¢ \/

FEARNLEY, A, L. Gmde to the Inspection of Deeds, 1933.
Pltman .“."

FOWLER, ’H. The Care of County Muniments. 1923.
County’ Councils® Association.

GALBRRNH, v. H, An Introduction to the Use of Public
wRecords. 1934. Clarendon Press.

“ * Contains good bibliographies,

\ ‘:G"RANT, J. The Preservation of Records. Ju Discovery,
1936, pp. 156-8.

HALL, HUBERT. Studies in English Official Historical Docu-
ments. 1908, Camb. Univ, Press.

N

¢ \‘.
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HALL, H. A Repertory of British Archives. 1920. Royal
Historical Soc.

HEADICAR, B. M, Manual of Library Organisation (L.A.
Series). 1935. Allen. Chaps. vii and vii, ~

HEAE, Sir AMBROSE. The English Writing-Masters, and
their Copy-books, 1570-1800: a biographical\.dic-
tionary and a bibliography. With an introdiction on
the development of handwriting by S. Morison. 1931.
Camb. Univ, Press. e \ I

HUNT, K. G. Origin and Developmeqz~$of the Printed
Alphabet, In Lib, Asst., v. 2T, PPOS=IT, 30-3, 52-61.
1928, A

HYDE, D. W. Jr. Our National Archives: a new field of
professional effort. I SpecaLib., 1935, pp, 257-60.

National Archives and Qui:"Libraries. In Lib. I., 1936,
V.6Lpp.7-9. o3

JAMES, M. R. The Wanderings and Homes of Manuscripts,

(Helps for students of history.) 1919. S.P.C.K.

JENKINSON, HILARY. The Later Court Hands in England,
from Q‘x&i"Effteenth to the Seventeenth Century. With
separatd, vol. of collotype plates. 1927. Camb. Univ.
Press)

TheLibrarian as Archivist. Jn ASLIB sth Conference
/nmumber. 1928,

\}A Manuzal of Archive Administration. Ed. 2. 1937
,.(\ London: Lund.

o3 Palacography and the Practical Study of Court Hand.
QO I915. Camb. Univ, Pregs,
JOHNSON, C. The Care of Documents and the Management

& of Archives, (Helps for students of history.) 1919.
£ SP.CK,
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JOHNSON, €., and JENKINSON, H. English Court Hand,
A.D. 1066-1590. Part I, pp. xiii~xxt,

MARSHALL, R, L. The Historical Criticismi of Documents.
(Helps for students of history.) 1920, S.P.C.K.

NORTON, R. F. Treatise on Deeds. 1906, Sweet.
SAUNDERS, W. Ancient Handwritings. 1909, Simpkin,

AN
O\

An introductory manual for intending students of pa.lae« \

ography and diplomatic.
THOMPSON, E. M. An introduction to Greek and Latlh
Palacography. 1912, Clarendon Press: Frowdg\\

THOYTS, E. E. (afterwards E. E. Cope). Howte Decipher
and Study OId Documents. 1909, Stock, )

United States. Library of Congress, Natt Son the Care,
Catalugumg, Calendaring, and Arranglng of Manu-
scripts. By J. C. Fitzpatrick. 19I3-

WRIGHT, A. Court Hand Restored; 1912, Stevens.

In the Year’s Work in hbrgnanshlp, published annually
by the Library AsgOgiation, a chapter is devoted to
current work 111 ~archives and in palaeography and
manuscnpts \\

The above hst~ on palaeography and archives is confined
to works in*Brglish. There is a prolific foreign literature
which stidents who would specialize must follow, the
mam {ithors being:

Ffef.fck: Arndt, W., Barone, N., Berger, P., Chassant,

Y A A. L., Chatelain, E., de Bourmont, A., de .Wailly,

“ N., Delisle, L., Deprez, E., Géraud, H., Giry, A,
Langlois, E. H., Lemoine, P. C., Prou, M., Reusens,
E. H. J., Silvestre, J. B., Toustain, C. F., and Tassin,
R.P.
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Dutch: Muller, S., Feith, J. A, and Fruin, R,
German: Bresslan, H, s Schubart, W., Wattenbach, W,

Ttalian, Latin: Bonanni, T., Casanova, E., Chroust, A,
Fumagalli, Gatterer, J. C,, Ropp, U. F., Lowe, E- AL

Lupi, C., Paoli, C., Taddei, P., Westwood, J. 0, \ ¢
N )

PRINTS

7Ny
%

FREBAULT, MARCELLE, The Picture Coﬂecgjcgi%ihs illustrated
by the Newark, N.J., Free Publi€_Library, Ed. 4,
1929. N.Y.: H. W, Wilson Co,

W\ )
GOSSE, C. W. E. Methods of P a‘dﬁcing and Preserving
Prints. In L.A. Record,‘ I&S, V. I7, pp. 265-04,

¥

332-62.
GUNN, M. J. Print Restoratbn and Picture Cleaning. 1922,
Link House, 3%

PLENDERLEITH, H. J. ‘Gonservation of Drawings and Manu-
scripts, 193(: Oxford Univ. Press.

POORTENAAR,( JaN. Technique of Prints and Art Repro-
duction Processes, 1934. Lane,

3

\/
AN PHOTOGRAPHIC SURVEYS.
\w\ REGIONAL SURVEYS, MAPS
O
N Photographic Strveys
NS ’

~\; GOWER; H. D., JAST, L. §., and TOPLEY, W, w. The Camera
\ as Historian: a handbook tg¢ photographic record work

for those who use a camera and for survey or record
societies. 1916, Sampson Low.
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WARNER, ]. Photographic Surveys in Conmection with
" Public Libraries. Jn L.Asst., 1909, v. 6, p. 244.

Regional Surpeys

BRANFORD, V. Man and Natare: relation of the sciences

and the Humanities. Iz Social. R., 1929, Octobery
PD. 281—92. ~\ )

BRYAN, P. W. Technique for Recording Land Utilization
in City and Rural Surveys. In Geogra‘p&r, 1931,
September, pp. 211-13.

CARR-SAUNDERS, A. M. Problems of Reg’jb}nél Survey. In
Publ, Admin., 1934, January, pp}47—52. Continued
discussion, by Henry A. Mess; 4., pp. 53-7.

FAGG, C. C. History of the Regidbal Survey Movement, n
S. Eastern Naturalist, 1928, v. 33, pp. 71-94.

Regional Surveys and ‘Public Libraries. In Lib. Asst,,
v. I3, I9I6, pp. 6\4—7I-
FAGG, C. C., and {AUTCHINGS, G. E. An Introduction to

Regional S,uﬁéying. 1930, Camb. Univ. Press.

FLEURE, H. Q},;’Ré;gional Survey and Welfare. /rn S. Eastern
Natugalist, 1929, v. 34, pp. 73-82.
ORA%Y}:HILDA. Regional Survey in a Large City. In
{ Geography, v. 14, 1927, pp. 40-5.
..ji’ﬁ.LIAMSON, F. Regional Survey and Museums, (Assem-
bling of material.} = Museums J., 1929, March,
PD. 282~6,

STEBBINGS, W, P. b, Rural Surveys: change, decay, and
rebirth. [n S, Eastern Naturalist, v. 38, 1933, pp. 87-98.

WA
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Air Surveys

HART, €. A. [Articles as follows - In . Inst. Munic, Eng,,
1937.]: Photography, the medern aid to Surveying,
February 16¢h, PP- I133-42; Applications of Phatge
graphy to Surveying, March 2nd, pp. T18¥495;

 Principles of Surveying from Vertical Air Photpgraphs,

March 16th, pp. 1229-46; Preparation of Pling from
Vertical Air Photographs, March 30th, PPI305-18;
Levelling and Contouring from Air’/Photographs,
April 13, pp. 1357-69; Ground Co=aperation in Air
Surveys, April 27th, pp. 1420-393Rir Photographs
and Air Swrveys in Civil and icipal Engineering,
May 11th, pp. 150116 A ‘Survey as an Aid to
Economic Development, May 25th, pp. 1 593-1607,

HEMMING, H, British Prog;t;sé “in Air Surveying. In Dis-
covery, 1927, Augustypp. 267-70,

Use of Air Photography for Surveying and Economic
Development.” InPhotogr. J., 1934, January, pp. 2-13.

HOLST, L. 5. R, Xopography from the Air, In J. Franklin
Inst., {3, October, PP. 435~70.

SALT, J. S¢A, Air Survey, In J. R. Aeron, Soc., 1933, March,
RPP2099-26; and in R. Engineers I, 1935, March,
B 40~56,
‘t\PP 40~5
.“\".

O Maps

NS

m:'\'j' CRONE, G. R. Cataloguing and Arrangement of Maps. In
{ } L.A. Record, 1936, v. 38, pp. 98-104.

RICHARDS, B, M. Storage of Maps. In Wilson Bull, 1933,
V- 75 PP. 356-7.
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WALTON, M. Suggestions for Making Fuller Use of Local
Maps and Plans. Iz L.A. Record, 1937, v. 39,
bp- 354-7.

See also Library Literature, 1921-1932 (H. W, Wilson Co.)
for many earlier articles on Maps,

LIBRARIES OF MUNICIPAL MATERIAL R D

BROWN, J. D, Libraries of Municipal Reference. In Manual
of Library Economy. Ed. s, by W. C. Berwick.Sayers.
1937, Grafton, KA 4

KAISER, ]. B. Law, Legislative, and Municipgl, Reference
Libraries. 1914, SO

MOCRE, H. K, Municipal Reference {ilﬁaries. In LA,
Record, 1917, v. 19, Pp. 4975020

Consult Library Literature (H, Wi Wilson Co.) for refer-
ences to American practice. s

PHOTOSTAT, PHOTO-COPYING, ETC.

BENDIKSON, L. Place of ‘Photography in the Reproduction
and Preservati?ﬂ:sf Source Material. In Lib. J., 1934,
V. 59, PP. 5480
Some Photgtechinical Methods for the Preservation and
Restoration of the Contents of Documents. Jz Lib.
J.> 1935, V. 60, pp. 745-6.
BINKLEYS R. C., and others, Manual of Methods of Repro-
~ducing Research Materials, 1936. Michigan, Ann
. z“\‘&rbor: Edwards Brothers. $3.50.
%" Perhaps the best book to its date,
"\ BLUMENTHAL, . Copying Process for Printed Matter with-
\ out the Use of Photography. In Zentralblatt fiir
Bibliothekwesen, Leipzig. October—November, 1915,
PpP. 321-6.
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BROCK, G. C., and DITCHBURN, R. W, Photography of Ancient
Manuscripts. In Br, J. Photogr., 1933, v. 1 5: Dp. 753-6.

DAVIS, W. Microphotographic Duplication (on 35 mm. filrm)
in the Service of Science. In Science, 1936, PP. 4024,

FISHER, C. p. The Photostat and the Library. In Bull,Ngf
Med. Lib. Assn, 1917, PP. 22~5; and in Lib)J.,
V- 43, PP- 455-6. ’\:\ ’

FOX, L. H. Films for Folios. 7 1.ib, J,10937,v. 62,pp. 361-4.

JEFEREE, E. P. Copying Prints: graininess and 16ss of qualicy,
In Br. J. Photogr., 1937, p. 737. "'\

KITTEL, G. H. Photostat: a bibliograghy. In Lib. ]., 1929,
Pp. 316-17. A

Micro-photographic Processes jn,\Documentaﬁon. (From
the ASLIB Conference‘)lfn Br. J. Photogr., 1937,

PATIERSON, E. F. Appligation of Small-scale Photography
to Library Purpeses, In 1..A. Record, 1936, v. 38,

PP- 34751, A .
Photography as-an Aid to the Historian, In Canad, Hist, R.,
Septem{éz'w% Pp. 296-7, . :

The Phgto?rat. in L.A. Record, 1913, v, I35, p. 635.
PRATENYE, The Micro-copy Film Situation: 2 discussion of
Aihms for library use. Jn Lib. J. 1936, v. 61, pp. 260-3,

NV
RANEY, M. L. Reading Miniature Photo-copy. Iz Lib, J.,
O 1936, v. 61, pp. 136-8.

A% Rusw, c. &, Micro-photography Abroad. In Lib, J., 1936.

N
\
\ }

v. 61, pp. 948-9g,

SAVELLE, M. H. History, Photography, and the Libgary,
{n Lib, J., 1935, v. 60, pp. 873—7.
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SCHELLENBERG, T. R. Library Applications of Micro-
copying. Irn Lib. ., 1933, v. 60, pp. 289-92.

SEIDELL, A, Photomicrographic Reproduction of Documents
(on cine-films). Jn Science, 1934, pp. 184-5.

SKERRETT, R. G, Microscopic Big Books. Iz Sci. Amer., 1936,
p. 145.

SWINGLE, W. T., and m. K. Utlisation of Photographig
Methods in lerary Research Work. 7z A.L.A. Bul] 4
V. IO, pp. 194-9, 422-8.

TATE, V. D. Microphotography for the Special be)'ary In
Spec. Lib., 1937, April, pp. 115-183 May-June,
pp. 145-9. PN

For recent discussions see the Trangaétiﬁns of the Inter-
national Federation for Docugentation, XIVth Con-
ference, Oxford-London, 1938 The Hague, Willem
Witsenplein 6, «\

. Sé)éiETIBS
The Jibrarian will.io*doubt familiarize himself with the
publications of $v foﬂomng societies, all of which in one
way or anotheg hdve a bearing on local collections:
British chord Society,
Hlstoz\cal Association.
;g:lmrcal Manuscripts Commission,

) tute of Historical Research.
w3Royal Commission on the Public Records, 1912~19.

O " Royal Historical Society.

Society of Antiquaries.
Local societies are obvious sources of information and
material,

¢\

A
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FACSIMILES
Collections of facsimiles o be studied are issyed by the
following :
British Museum, y \<\
New Palacographical Society. ;\\w
Ordnance Survey, @)
Palacographica] Society. ,‘\:\%‘
Pipe Roll Sociery. ,z’(‘}\
Public Record Office, NN
Selden Society. \\\\"
o
ral &/
N
S
t *
&
N
~N
«©
X
@é\/
Si
Q
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INDEX

ABERDEEN catalogue, 109

Air surveys, books on, 120

Aireraft, precautions against,
o]

Archives and the library, 2x

books on, 115

Austin, Roland, Catalogue,
108

Authors, local, 29, 42

Autograph letters, filing, 72

Axon, Ernest, 34

BADGES, 9496
Bibliography, 110-24
Biography, local, 43

Birmingham, 28, 69, 80, 108 |«
Boyne, W., Tokem, 95 Lo

Bristol szlzogmphy, 109,
British Records Associatien,

36, 49, 55, 64—12
Business reco::dSy\zQ, 27

CaTALOGUR(;, 48—57
books dnprrz
deeds 55, 69

Ps, 9394
e tokens, 96

':C,atalogues, notable, 108
AN

trade, 44
Classification, 57-63
books on, 112
deeds, 69

Jast’s, 84

Church as local centre, 16
records, 27, 30, 36, 43

Coins, filing, 102

Collecting, 33-47

Copies and copying, 10§
deeds, 67, 69 N
librarian’s, 25 {7

Copyhold Acts, 67.\

Cost, 3133

Croydon, 9, 24,44

Regiona.\b Survey, 99

DEED's; 39-42, 64-72
backs on, 115
3\ cataloguing, 49 55 69

S classification, 69

Dictionary catalogue, 51I
Documentation, Féderation
International de, 107

EDINBURGH, 22
Election records, 27
Exhibitions, 78, 107

FacsparLes, publishers ofs
124
Fagg, C. C.,90
Fiting—
autograph letters, 73
books on, 113
coins, 102
deeds, 58

N
2N

7'\
books on, 121 Wy



«\ Johnson, Charles, 72, o8
6 N

W\,
) Y
3
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LIBRARY LOCAL

Filing—continyed.
films, 102
lantern slides, 101
maps, 100
negatives, ror
pamphlets, 100
plans, 100
tokens, 102
water-colours, 75

Films, 47-102

Fire precuations, g8

Fordham, Sir . G., 92

Furniture, 98—g

126

GALRRATTH, V. H,, 72
Glasgow, 28
Gloucestershire
23, 108 X
Goss, C. W. F., 76 O
Government records, 270N
Graphic records, 73-g4

catalogue,

Harr, Hubert, 730
Housing Collection, g7-
103 ﬂu\ ’

Jast, IS o, 50, 7. 80
Jocf‘ed“classiﬁcation, 53 59,

V84
'MSon, Hilary, 72

LanTern slidegw—
cataloguing, 56
» 101
Lectures, 108

COLLECTIONS

Librarian—
attitude to local collection,
110
as copyist, 25
as custodian of municipal ™\
records, 39 a
as producer of materjal, 37
as purchaser, 37 NN °
Liverpool, 28 = { >
Local authors, 26, 29, 43

(v
MANCHESTERy 22, 28
ManorialNblls, 26, 39, 65-72
ManuSeript records, 26, 64~

Mbooks on, 113

| Manuscripts, literary, cata-

loguing, 72
Maps, 28, 92-94, 100
books on, 120
Marthews, E, R, Norzris,
Bristol Bibliography, 109
Medals, 94-96
Microfilms, 69, 106
books on, 121
Mounting photo prints, 83,
84
Municipal material—
reference libraries of, 103
books on, rar
Municipal records, 27, 38
Music records, 27

NEGaT1VES, filing, 101

Newcastle—on-Tyne cata-

logue, 109



N

INDEX

PALAEOGRAPHY, books on,

115
Pamphlets, filing, 100
Parish history—

books on, 111

records, 26

registers, 36
Pheto-copying, 38

books on, 121
Photographic Surveys, 79-88

books on, 118
Photographs, 28, 45-47, 76~

88 -

Photo-process prints, 77
Photostat, 69, 106
books on, 121
Place names, 16
Plans, 28, 94
filing, 100
Prices, 31-33

Printed records, 27, 28 N\

Prints, 28, 45-7, 75-8 L
books on, 118 K
Public Reoord Oﬁicé, } 20,

X

67

N

READERS, eguipment for,
103 4 9 %
Regiongl\é,ﬁveys, 8o0-9I
bookswon, 119
Repsu}mg deeds, 67-8
mPsa 23
) prints, 76-7
} Roebuck, G. E. 37
Rolls, Master of the, 39, 65-
72
Rotophot, 106

127

SALES, 41
Seals, 68, 70
Sermons, 30
Sharp, H. A, 10, 93
Sheffield, 2z
Shelving, 99
Sillick, C. B. M., 9
Societics—
local, 46 \
publishing, 123 N
Solicitors, the library a,nd., 4o
Sound records, 47 .\
Sports records, 37y 3
Stone, Sir Bcn;@'n.m 79
Street names, 17"
Subject cat&iogue, 51-3
Surreyy 9N
classification (fast), 53
P otographic Survey, 8o—
S 88
Surveys—
air, books on, 120
photographic, 8o0-8; books
om, 118
regional, 89—91; books on,
119
Sussex room, Worthing, 23,

97

THEATRE records, 27, 44
Tokens—

trade, 28, 946

filing, 102
Topley, W. W., 63
Tracing, 103
Trade records, 44
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Transcriptions, 69 WATER-COLOUR  drawings,
Trials, records of, 30 : filing, 75
' Walthamstow, 37
VERTICGAL file, 72, 75, I0I Worthing,- Sussex room, 23,
books on, 114 97 PN
Q’}\\
\
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